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1 General Policies and Information

1.1 Authorization, Acknowledgement and Consent
When applying for admission to the University, you are bound by and agree to observe all statutes, rules, regulations, and policies at McGill University and
the faculty or faculties to which you may be accepted and registered in, including policies contained in the University Calendars and related fee documents.
Your obligation as a student begins with your registration and ends in accordance with the University's statutes, rules, regulations, and policies.
You should verify all information or statements provided with your application. Incorrect or false information may jeopardize your admission. The University
reserves the right to revoke an admission that is granted based on incorrect or false information in an application or supporting documents.

1.2 Student Rights and Responsibilities

The Handbook on Student Rights and Responsibilities is published jointly by the Office of the Dean of Students and the University Secretariat. It contains
regulations and policies governing your rights and responsibilities as a student at McGill. You will receive it when you get your student ID card at the ID
Centre (Downtown and Macdonald Campuses).

The Handbook is also available at www.mcgill.ca/deanof


http://www.mcgill.ca/deanofstudents/rights

Email sent to your McGill Email Address is an official means of communication between McGill University and its students. As with all official University
communications, it is your responsibility to ensure you read and act upon University emails in a timely fashion. If you choose to forward University email
to another email mailbox, it is your responsibility to ensure that the alternate email mailbox is valid.

You should read the Code of Conduct for Users of McGill Computing Facilities and the Email Communications with Students policy found under Information
Technology on the University Secretariat website at www.mcgill.ca/secretariat/policies/informationtechnology. For more information on email for students,
refer to www.mcgill.ca/it and see section 14: For your Information Technology (IT) needs.

15

Academic Integrity

When submitting work in your courses, you must understand the meaning and consequences of plagiarism and cheating, which are extremely serious academic
offences. If you have any doubt as to what might be considered plagiarism when you are preparing an essay or term paper, you should consult the course
instructor to obtain appropriate guidelines. You should also consult the student guide to the meaning of plagiarism on the Academic Integrity website at
www.mcgill.ca/integrity, where you will find links to instructional tutorials and strategies to prevent cheating. The Code of Student Conduct and Disciplinary
Procedures includes sections on plagiarism and cheating. You can find the Code in the Handbook on Student Rights and Responsibilities, available through
the Academic Integrity website or at www.mcgill.ca/deanofstudents/rights.

The possession or use of unauthorized materials in any test or examination constitutes cheating. Responses on multiple-choice exams are normally checked
by the Exam Security Computer Monitoring program. The program detects pairs of students with unusually similar answer patterns on multiple-choice
exams. Data generated by this program can be used as admissible evidence in an investigation of a possible violation under Section 16 of the Code of Student
Conduct and Disciplinary Procedures.

The Office of the Dean of Students administers the academic integrity process as described in the Handbook on Student Rights and Responsibilities.

1.6

Proper Use of Computing Facilities
You must comply with the Code of Conduct for Users of McGill Computing Facilities as approved by the University Senate. You can find the Code in the
Handbook on Student Rights and Responsibilities.

This Code (or policy) is also posted in the University Secretariat listing of University Policies, Procedures and Guidelines under Information Technology,
at www.mcgill.ca/secretariat/policies/informationtechnology.

1.7

Non-smoking Policy

Quebec law prohibits smoking in public buildings.

1.8

Health Insurance — International Students

By Senate re


http://www.mcgill.ca/secretariat/policies/informationtechnology
http://www.mcgill.ca/it
http://www.mcgill.ca/students/srr/honest/
http://www.mcgill.ca/deanofstudents/rights/
http://www.mcgill.ca/secretariat/policies/informationtechnology
http://www.mcgill.ca/internationalstudents/health/faq/#3
mailto:international.health@mcgill.ca
http://www.mcgill.ca/internationalstudents/health

PERSONAL INFORMATION

All undergraduate students who pay tuition fees at either the Canadian or Quebec rates and who are members of the Students' Society of McGill University
(SSMU) or the Macdonald Campus Students' Society (MCSS) are automatically covered by the Students' Society's Health and Dental Plans. For details on
fees, change of coverage dates and on what is covered by the plans, please refer to www.aseq.com. If you're not sure of your eligibility, please contact the
Alliance pour la santé étudiante au Québec (ASEQ) at 514-789-8775.

1.10 Special Medical Needs

If you have special medical needs, have your physician submit appropriate information, on a confidential basis, directly to the Student Health Service; see
section 11.3: Student Services — Downtown Campus for contact information on the Downtown Campus and see
www.mcgill.ca/macdonald/studentinfo/studentservices for Macdonald Campus.

1.11 Minerva

Minerva is McGill's web-based information system serving students, staff and faculty. To access Minerva, go to www.mcgill.ca/minerva and click the Login
icon. Once logged in to Minerva, you can:

o View class schedules, including course descriptions and spaces available in course sections.
o Register and make course changes.

o View your unofficial transcript and degree evaluation reports.

o View your Permanent Code, citizenship and Quebec residency status and fee information.

e Update personal information such as address, telephone number and emergency contacts.

o View graduation status and convocation details.

o View your McGill login information to access the Internet and email.

o Apply to graduate.

o  Order official transcripts.

o Retrieve tax receipts.

e Submit an online course evaluation.

o Apply to McGill and view your application status.

In addition, students in some faculties can use Minerva to change their major or minor programs, and to apply for an Exchange program.

1.12 myMcGill

McGill's web portal, myMcGill, gives students and staff a personalized interface to the University's information systems.

myMcGill offers an integrated web experience with a single sign-on (SSO) to several McGill web systems. This allows you to access multiple McGill systems
without being prompted for additional logins. To log into myMcGill, click the myMcGill tab at the top-right corner of the McGill homepage (www.mcgill.ca)
or go to http://my.mcgill.ca.

2 Personal Information

2.1 Updating Personal Information

It is important to keep your official records up to date, especially your mailing or billing address, because these are used by the University year round. If
your address information on file is invalid, incomplete or missing, the University will hold your mail. Once you have provided a valid address, the University
will resume sending your mail.

You must update your address(es) and/or telephone number(s) and emergency contact information on Minerva under the Personal Menu .

If you are away from campus and do not have access to the Internet, you can request changes by writing to your student affairs office or to Enrolment Services.
Your written request must include your signature.
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If you need to change important personal information that requires the University to verify official documents, such as a change to your name or citizenship,
or correction of your birth date, you must go in person (as soon as possible) to Enrolment Services, James Administration Building, Room 205. Macdonald
Campus students can request changes in person at the Student Affairs Office, Laird Hall, Room 106.

2.2

221

222

Legal Documents

Legal Documents: Why Does McGill Collect Legal Documents from You?

Tuition fees at McGill vary depending on whether you have provided us with proof that you are a Quebec student, a Canadian out-of-province student, or
an international student, as per section 2.2.2: Legal Documents: What Documents Does McGill Need from You?.

Some of the documents McGill requests from you help us obtain your Permanent Code from the Government of Quebec. This unique 12-character code,
is issued by the Quebec Ministére de I'Education, du Loisir et du Sport (MELS)rstma i BhBjyatory for all students registered in a Quebec institution.

If you have previously attended school in Quebec, you already possess a Permanent Code - you can find it on your school report card or your CEGEP or
university transcript. After you have accepted the University's offer of admission, you can check on Minerva (under the Personal Menu ) to see if McGill
has received your Permanent Code.

You can consult your tuition and legal status (including your Permanent Code) on Minerva. Select Student Menu > Student Accounts Menu > View your
Tuition and Legal Status.

Legal Documents: What Documents Does McGill Need from You?

Follow the instructions in the first row of this table that apply to you. Send clear, legible copies of documents (not originals).

Quebec and Canadian Out-of-Pro




2.2.3

International Students

e Photo page of your passport and the page stamped by Citizenship and
Immigration Canada at your port of entry
e Permanent Code Data Form (note 2 and 6)

You will be in Canada for more than 6 months (i.e. for two or more - Certificate of Acceptance of Quebec (CAQ)

consecutive academic semesters) e Permanent Code Data Form (note 2 and 6)

e Study Permit issued by Immigration Canada (note 4)

«4 Note 1: You may alternatively provide your Quebec baptismal certificate if it was issued prior to January 1, 1994, and clearly shows where you
were born and that your baptism in Quebec occurred no more than four months after your date of birth.

& Note 2: Your signed Permanent Code Data Form is usually required. If the names of your parents appear on your birth certificate, or if you have
" already provided McGill with your Permanent Code, you do not need to supply this form.

4 Note 3: Your Canadian Permanent Resident status can be proved by a copy of your Immigration Canada IMM 5292 document together with your
" Canadian Permanent Resident card (copy of both sides required). Alternatively, you may provide your IMM 1000 document along with your Permanent
Resident card (copy of both sides required).

4 Note 4: If you are a refugee, you should instead provide your Convention Refugee status document.

& Note 5: Usually McGill needs your birth certificate to prove your place of birth in Quebec. If you already have a valid Quebec Permanent Code,
but McGill is still charging you Canadian fees, McGill will accept as proof that you qualify for Quebec residency a copy of your Canadian passport
that indicates your birth place as being within the province of Quebec.

4 Note 6: You can find links to download and print the Permanent Code Data and Attestation of Quebec Residency forms at
www.mcgill.ca/legaldocuments/forms.

Fee Exemptions

Students in certain categories may be eligible to claim an exemption from the international rate of tuition fees according to the regulations set by the Quebec
Ministére de I'Education, du Loisir et du Sport (MELS).

If you are eligible for one of the exemption categories you are assessed at the Quebec rate of tuition. You can find a list of categories and the required
application form at www.mcgill.ca/student-records/fees/exemptionemgtidsts df7H 2 finene BR/EE85A 2 EX Q8 tion(QLlkbet/GajFanteld wikRi §:d6 Subihmey8g f3a) Tmo40
application form along with your supporting documents to Enrolment Services.

Legal Documents: Has McGill Received Your Documents?

Quebec/Canadian/International Fees
il nas reczived your documenis, ¥ aztaliy takes one week o process then and uadate your fie accordingly

e  Check your tuition status on the Minerva student accounts menu: Student Menu > Student Accounts Menu > View your Tuition and Legal Status.
o Check the phrase: Fees currently calculated according to rules for... This will tell you if you are assessed as: an international student, a Canadian student,
or a Quebec student.

o Electronic billing is the official means of delivering fee statements to all students; you may view your e-bill on Minerva. For more information, see the
fThis will 96 207.441 Tm8i(ering fee stys9 Tw/F2 207.441 Tm8iw f stys141 TmOel 0 0 1 22tementa)Tj Ha9.745 228.381u
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224

225

Legal Documents: What Are the Consequences of Not Providing Your Documents?

McGill must receive all proofs of citizenship, requests for Quebec residency, international fee exemptions, and immigration status changes by the end of the
last day of classes of a current term for them to take effect for that term. All requests received after the last day of classes will be processed but your
fees will only be lowered for the following term.

McGill cannot issue you an 1D card until all of your documents have been received. Your ID card is essential to use many services on campus, and to take
your final exams.

If your Permanent Code is not issued by October 15 (Fall term) or February 15 (Winter term), a hold will be added to your record until McGill has received
the necessary documents. This hold will prevent you from registering or dropping any courses and from obtaining your official transcript. If you are registered
in one term or in a one-year program, the University may put a hold on your record earlier in the term.

If your tuition fees are reduced because of the document review process, McGill will waive the difference on any accumulated late payment or interest
charges.

Legal Documents: Where Do | Send my Documents?

You must send in all your documents after you have been accepted to McGill but before your classes begin. Do not send originals. Email, fax or mail clear
and legible copies of your documents. Write your student ID on the documents so that McGill can match them to your record. The sooner you submit your
documents, the sooner the University can update your status and ensure that your record is in order.

By Email:
Follow these steps to submit your legal documents electronically.

1. Save the attached file in an accepted format.
Standard PDF (.pdf) - encrypted PDFs will not be accepted.

Tagged image format (.tif, .tiff; for scans). Ensure that you save your documents properly in one of the above formats - do not just rename the file
extension. Due to the possibility of computer viruses, McGill does not accept Microsoft Word documents (.doc), hypertext files (.htm, .html), JPG, GIF,
or any other format.

2. Ensure that the resolution used is at least 300 dpi (dots per inch) for an electronic replica (scan) of documentation (e.g., a scan of your birth certificate).
The preferred file size is 100KB per image.

3. Address your email to legaldocumentation@mcgill.ca and attach your relevant scanned document(s). Attach the file(s) to your email; do not include
the documents in the body of your email.

4. Put your First Name, Last Name, and McGill ID number in the subject line of your email.

Note: Individual email size (including your attachments) should not exceed 5 MB (5120 KB).

By Mail:

Enrolment Services

Documentation Centre

688 Sherbrooke Street West, Suite 760
Montreal, QC H3A 3R1 CANADA

By Fax:
514-398-3227

In Person or by Courier:

Enrolment Services

James Administration Building, Room 205
845 Sherbrooke Street West

Montreal, QC H3A 2T5 CANADA

If there is a problem with your documents, contact:
Telephone: 514-398-4474
Email: admissions@mcgill.ca

2.3

Identification (ID) Cards

As a student registered at McGill you are required to present an ID card to write examinations, when using libraries and student services and certain laboratories,
and to access many residences.

To recei


mailto:legaldocumentation@mcgill.ca
mailto:admissions@mcgill.ca
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2.4 Name

24.1 Name: Legal Name

This is the name that will appear on your degree, diploma or certificate on graduation, and on your transcript. It is also used by the Quebec Ministére de
I'Education, du Loisir et du Sport (MELS) to create a Permanent Code.

All students are registered under their legal name as it appears in one of the following documents:
1. Canadian birth certificate.

2. Canadian Immigration Record of Landing (IMMZ1000 or IMM5292 and Permanent Residence card, both sides).
3. Canadian Immigration Study or


http://www.mcgill.ca/minerva
http://www.mcgill.ca/importantdates
http://www.mcgill.ca/courses
http://www.mcgill.ca/minerva
http://www.mcgill.ca/student-records
http://www.mcgill.ca/law-studies

3.1 Late Registration

If you fail to register during the normal registration period, you can register within the period designated by the University for late registration. You will be
assessed a late registration fee as listed below:

Returning Students: You may register late from Tuesday, July 28 until and including Tuesday, September 1 with the payment of a late registration fee of
$50 ($20 for Special Students).

New, Readmitted, and Returning Students (Fall): You may register late via Minerva from Wednesday, September 2 until Tuesday, September 15 with
the payment of a late registration fee of $100 ($40 for Special Students).


http://www.mcgill.ca/student-records/transcripts

3.2.3

3.24

Course Information and Regulations: Course Terminology

Prerequisite: course A is prerequisite to course B if a satisfactory pass in course A is required for admission to course B.
Corequisite: course A is corequisite to course B if course A must be taken concurrently with (or may have been taken prior to) course B.

Credits: the credit weight of each course is indicated in parentheses beside the course title. For D1 and D2 courses the credit weight is indicated after the
course number. For further information refer to section 5.2: Credit System.

Course Nomenclature in Program Descriptions

Required Courses: Courses that must be completed to fulfil the requirements of a major, minor, etc., unless the student receives exemptions. Students have
no choices among required courses.

Complementary Courses: A set of alternative courses that can be taken to fulfil the requirements of a major, minor, etc. Students choose a specified number
of courses from the set.

Elective Courses: Courses that do not count toward the fulfillment of the requirements of a major, minor, etc. They are often, but need not be, selected from
outside a student’s program of study. Some restrictions may apply, but students have the most choice in selecting elective courses. Some faculties also permit
students to take elective courses using the satisfactory/unsatisfactory option. Consult your faculty regulations concerning elective courses.

Course Information and Regulations: Class Schedule

Class Schedule for the upcoming Fall and Winter terms normally becomes available in mid-March at www.mcgill.ca/courses. The Summer term schedule
is normally published in January. Class Schedule includes the days and times when courses are offered, class locations, names of instructors, and related
information. You can also access the Calendar entries of scheduled courses by clicking the CRN (course reference number) that appears with each course
section shown in Class Schedule.

You should make a note of any preregistration rej/F1 8.1 Tx6hulty rewn it95.02122 Trof7 Tm(gistratioal/s to 82.8011 67.52 m(ElectO(u1 0 0 1 114.241 544m(6 1 181.01
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3.4 Quebec Inter-University Transfer Agreement: Visiting IUT Students

The Quebec Inter-University Transfer (IUT) agreement permits concurrent registration at McGill and another Quebec institution.

If you are a student at another Quebec university and you want to take courses at McGill using the Quebec Inter-University Transfer (IUT) agreement, you
must initiate an online application to request the required authorizations at www.mcgill.ca/student-records/iut. You should also refer to your home university
website for regulations on the number of credits allowed, as well as the policies for transferrue6.86 Tm(wets allo.0.176 T081 0 0/F3Tf1 0 0 1 419.19711.664 664wed, N\
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If you drop your last Fall course after the end of August or drop your last Winter course after the end of December, you are considered to be withdrawn
from the University. You must follow the procedures for readmission.

If you are registered in the Fall term, you may add and drop Winter term courses throughout the Fall term until the Winter term deadline for course change/late
registration.

After the Course Change deadline, you may add courses only with written permission of the instructor, and the Associate Dean or Director of your faculty.
A fee will be charged for each course you add.

3.7

Regulations Concerning Course Withdrawal

After the Course Change deadline in the Fall and Winter terms, there is a period of a few days during which you may withdraw, with a grade of W and full
refund of course fees.

After the Withdrawal (with refund) deadline, there is a period during which withdrawal from a course will also result in a grade of W but no course fees will
be refunded.

Courses that begin in the Fall Term
Deadline for withdrawal (grade of W) with refund:

o Sunday, September 20, 2009

Deadlines for withdrawal (grade of W) without refund:

o Single-term courses: Sunday, October 18, 2009
e  Multi-term courses that begin in Fall term: Tuesday, January 19, 2010

Courses that begin in the Winter Term

Deadline for withdrawal (grade of W) with refund:

o Sunday, January 24, 2010

Deadline for withdrawal (grade of W) without refund:

o Single-term courses: Sunday, February 14, 2010
e Multi-term courses that begin in Win