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This publication provides guidance to prospects, applicants, students, faculty and staff.

1.

McGill University reserves the right to make changes to the information contained in this online publication - including
correcting errors, altering fees, schedules of admission, and credit requirements, and revising or cancelling particular
courses or programs - without prior notice.

. In the interpretation of academic regulations, the Senate is the final authority.
. Students are responsible for informing themselves of the University's procedures, policies and regulations, and the specific

requirements associated with the degree, diploma, or certificate sought.

. All students registered at McGill University are considered to have agreed to act in accordance with the University

procedures, policies and regulations.

. Although advice is readily available on request, the responsibility of selecting the appropriate courses for graduation must

ultimately rest with the student.

. Notall courses are offered every year and changes can be made after publication. Always check the Minerva Class Schedule

link at https://banweb.mcgill.ca/pbanl/bwckschd.p_disp_dyn_sched for the most up-to-date information on whether a
course is offered.

. The academic publication year begins at the start of the Fall semester and extends through to the end of the Winter semester

of any given year. Students who begin study at any point within this period are governed by the regulations in the publication
which came into effect at the start of the Fall semester.

. Notwithstanding any other provision of the publication, it is expressly understood by all students that McGill University

accepts no responsibility to provide any course of instruction, program or class, residential or other services including the
normal range of academic, residential and/or other services in circumstances of utility interruptions, fire, flood, strikes,
work stoppages, labour disputes, war, insurrection, the operation of law or acts of God or any other cause (whether similar
or dissimilar to those enumerated) which reasonably prevent their provision.

Note: Throughout this publication, ""you™ refers to students newly admitted, readmitted or returning to
McGill.
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University Regulations and Resources (School of Continuing Studies)
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1.1.2

1.1.3

General Policies and Information

Students must inform themselves of University rules and regulations and keep abreast of any changes that may occur. The General Policies and Information
section of this publication contains important details required by students during their studies at McGill and should be periodically consulted, along with
other sections and related publications.

Authorization, Acknowledgement, and Consent

When applying for admission to the University, you are bound by and agree to observe all statutes, rules, regulations, and policies at McGill University and
the faculty or faculties to which you may be accepted and registered in, including policies contained in the University Calendars and related fee documents.
Your obligation as a student begins with your registration and ends in accordance with the University's statutes, rules, regulations, and policies.

You should verify all information or statements provided with your application. Incorrect or false information may jeopardize your admission. The University
reserves the right to revoke an admission that is granted based on incorrect or false information in an application or supporting documents.

Student Rights and Responsibilities

The Handbook on Student Rights and Responsibilities is produced jointly by the Office of the Dean of Students and the University Secretariat. It contains
regulations and policies governing your rights and responsibilities as a student at McGill, and is available to you electronically at
www.mcgill.ca/secretariat/policies/students.

To find out more about this topic, see: www.mcgill.ca/students/srr.

Language Policy

The main language of instruction at McGill is English. You have the right to write essays, examinations, and theses in English or in French except in courses
where knowledge of a language is one of the objectives of the course.

If you need to improve your English skills, you should take an intensive course in English as a second language before or at the start of your studies.
Information concerning second language course offerings can be found through the School of Continuing Studies at www.mcgill.ca/conted/langprg and the
French Language Centre at www.mcgill.ca/flc, and in the publications Programs, Courses and University Regulations > Faculties Letaria9Tf(.0b6eo78ng do98 Tmions)’


http://www.mcgill.ca/secretariat/policies/students
http://www.mcgill.ca/students/srr/
http://www.mcgill.ca/conted/langprg
http://www.mcgill.ca/eflc/
http://www.mcgill.ca/study/2011-2012/faculties/summer/
http://www.mcgill.ca/study/2011-2012/faculties/summer/
http://www.mcgill.ca/study/2012-2013/faculties/continuing/
http://www.mcgill.ca/study/2012-2013/faculties/education/
http://www.mcgill.ca/students/srr/honest/
http://www.mcgill.ca/students/srr/publications

1.1.6

1.1.7

1.1.8

1.1.9

1.1.10

You can consult the policy at University Student Assessment Policy.

Policy Concerning Access to Records

The University sends statements of account and all other correspondence directly to students. You retain full control over who has access to your records or
accounts; however, officers and members of the University staff also have access to relevant parts of your records for recognized and legitimate use. The
University does not send progress reports or any other information to your parents and/or sponsors unless you specifically request it in writing.

In accordance with Quebec's Act Respecting Access to Documents held by Public Bodies and the Protection of Personal Information (the "Access Act"),
personal information, including transcripts of academic records, may be released only with the student's authorization. When you apply to McGill, you
authorize the University to release certain personal information (name, address, telephone number, email address, date of birth, program, and student status)
to specific persons and bodies.

The following persons and bodies are included in your information release authorization:

1. Libraries of other Quebec universities with which McGill has reciprocal borrowing agreements (1D number and bar code may also be disclosed to those
libraries)

2. Ministére de I'lmmigration et des Communautés culturelles and/or the Régie de I'assurance-maladie du Québec and the Ministére de I'Education, du
Loisir et du Sport (MELS)

3. The appropriate authorities involved with the external or internal funding of your student fees (financial records may also be disclosed to those authorities)

4. The Association of Universities and Colleges of Canada

5. The Association of Registrars of Universities and Colleges of Canada and the Conférence des recteurs et des principaux des universités du Québec, or
the member institutions of these organizations, for the purpose of admissions operations and the production of statistics

6. The school(s) or college(s) that you attended

7. Students and alumni who have volunteered to speak with admitted students

8. Student Associations recognized by McGill University for the student category(ies) to which you belong

9. The McGill Alumni Association

10. Professional bodies or corporations (e.g., engineers, dentists)
11. McGill Network and Communications Services for the purposes of listing your McGill email address in an online email directory

If you do not want to authorize the University to disclose personal information to the organizations mentioned above in 8, 9, 10, and 11, you must complete
and submit an Opposition Form, available at Service Point (www.mcgill.ca/students/servicepoint).

Email Communication

All students are assigned a McGill Email Address (usually in the form of firstname.lastname@mcgill.ca) and are given a McGill email mailbox. You can
view your McGill Email Address and set your McGill Password on Minerva (www.mcgill.ca/minerva), under the Personal Menu.

Email sent to your McGill Email Address is an official means of communication between McGill University and its students. As with all official University
communications, it is your responsibility to ensure you read and act upon University emails in a timely fashion. If you choose to forward University email
to another email mailbox, it is your responsibility to ensure that the alternate email mailbox is valid.

You should read and familiarize yourself with the Code of Conduct for Users of McGill Computing Facilities and Email Communications with Students
policies found under Information Technology on the University Secretariat website at www.mcgill.ca/secretariat/policies/informationtechnology. For more
information on email for students, refer to www.mcgill.ca/it and see section 1.14: For your Information Technology (IT) needs.

& Note for Continuing Studies: The above services are not available if you are registered in short courses or seminars not recorded on the official
" McGill transcript.

Responsible Use of McGill Information Technology Resources

You must comply with the Policy on the Responsible Use of McGill Information Technology Resources as approved by the University Senate. You can find
this policy in the listing of University Policies, Procedures and Guidelines under Information Technology, at
www.mcgill.ca/secretariat/policies/informationtechnology.

Non-smoking Policy

Quebec law prohibits smoking in public buildings. For more information, see www.mcgill.ca/adminhandbook/administrative-policies-and-procedures/smoking.

Health Insurance — International Students

By Senate regulation, all international students (full-time, part-time, half-time, additional session, Special, Exchange, and Visiting) and their accompanying
dependants must participate in the Univ


https://www.mcgill.ca/secretariat/sites/mcgill.ca.secretariat/files/university_student_assessment_policy_0.pdf
http://www.mcgill.ca/students/servicepoint/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/secretariat/policies/informationtechnology
http://www.mcgill.ca/it
http://www.mcgill.ca/secretariat/policies/informationtechnology
https://www.mcgill.ca/adminhandbook/administrative-policies-and-procedures/smoking/

Students who meet certain criteria may be eligible for an exemption. If you believe you are eligible, you must submit an online exemption request on Minerva
and present valid documentation proving eligibility to Service Point before the deadline.

Service Point
3415 McTavish Street
Montreal, Quebec H3A 0C8

For enrolment procedures and details on the health insurance plan and information concerning rates, consult the website:
www.mcgill.ca/internationalstudents/health.

All inquiries related to this University policy must be directed to International Student Services:

International Health Insurance

Telephone: 514-398-6012

Email: international.health@mcgill.ca

Website: www.mcgill.ca/internationalstudents/health

«& Note for Continuing Studies: If you are registered in the Intensive English and/or the Intensive French programs, you should contact the Client
Services Office, School of Continuing Studies, at 514-398-6200 for information on health insurance.

1.1.11 Health Insurance — Canadian Residents

If you are a Canadian student from outside Quebec, you should check with your provincial medicare office to ensure that you have valid health coverage
while studying at McGill.

If you are a Canadian student who has been living abroad, you may not be eligible for provincial health insurance coverage. To ensure adequate health

insurance coverage, you may enrol in the group plan offered through International Student Services
(www.mcgill.ca/internationalstudents/health/canadian-non-resident). Please note that this option is available only during the first month of each new semester

at McGill.
All undergraduate students who pay tuition fees at either the Canadian or Quebec rates and who are members of the Students' Society of McGill University

(SSMU) or the Macdonald Campus Students' Society (MCSS) are automatically covered by their applicable Students' Society's Health and Dental Plans.
For details on fees, change of coverage dates, and on what is covered by the plans, refer to www.ihaveaplan.ca. If you're not sure of your eligibility, contact

the


http://www.mcgill.ca/internationalstudents/health/exemption
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You can consult your tuition and legal status (including your Permanent Code) on Minerva (www.mcgill.ca/minerva). Select Student Menu > Student Accounts
Menu > View your Tuition and Legal Status.

Legal Documents:


http://www.mcgill.ca/minerva

4 Note 3: Your valid Canadian Permanent Resident status can be proved by a copy of your Canadian Confirmation of Permanent Residence (IMM
5292) document or with your Canadian Permanent Resident card (copy of both sides required). Alternatively, you may provide your Immigration
Record of Landing (IMM 1000) document. Note that McGill reserves the right to ask you for copies of both your PR card and your IMM document.

4 Note 4: If you are a refugee, your Convention Refugee status document is required instead of a Study Permit.

Note 5: Usually McGill needs your birth certificate to pro


http://www.mcgill.ca/legaldocuments/forms
http://www.mcgill.ca/legaldocuments/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/student-accounts/
http://www.mcgill.ca/student-accounts/
http://www.mcgill.ca/legaldocuments/
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Follow these steps to submit your legal documents electronically.
1. Save the attached file in an accepted format.

Standard PDF (.pdf) — encrypted PDFs will not be accepted.
Tagged image format (.tif, .tiff for scanned images).

Ensure that you save your documents properly in one of the above formats—do not just rename the file extension. Due to the possibility of computer
viruses, McGill does not accept Microsoft Word documents (.doc), hypertext files (.htm, .html), JPG, GIF, or any other format.

2. Ensure that the resolution used is at least 300 dpi (dots per inch) for an electronic replica (scan) of documentation (e.g., a scan of your birth certificate).
The preferred file size is 100KB per image.

3. Address your email to legaldocumentation@mecgill.ca and attach your relevant scanned document(s). Attach the file(s) to your email; do not include
the documents in the body of your email.

4. Putyour First Name, Last Name, and McGill ID number in the subject line of your email.

Note: Individual email size (including your attachments) should not exceed 5 MB (5120 KB).

By Mail or Courier:

Enrolment Services

Documentation Centre

688 Sherbrooke Street West, Suite 760
Montreal, QC H3A 3R1 CANADA

In Person:

Service Point

3415 McTavish Street
Montreal, Quebec H3A 0C8

If there is a problem with your documents, contact:
Telephone: 514-398-7878
Email: http://webforms.mcgill.ca/servicepoint/request.asp

1.2.6.1 For the School of Continuing Studies

By Mail or in Person:
McGill University
The School of Continuing Studies, Client Services Office
688 Sherbrooke Street West

11th Floor
Montreal, QC H3A 3R1

By Fax:
514-398-2650

If there is a problem with your documents, contact Client Services at:
Telephone: 514-398-6200

Email: info.conted@mcgill.ca; legaldocuments.conted@mcgill.ca

1.2.7 Identification (ID) Cards
As a student registered at McGill, you are required to present an 1D card to:
e Write examinations;
o use libraries and student services, including certain laboratories;
e access residence buildings.
To receive your 1D card you must be a registered student, while also providing your Permanent Code information and proof of legal status in Canada (for a
list of acceptable documents, see section 1.2.3: Legal Documents: What Documents Does McGill Need from You?).
ID cards will not be issued if any of your legal documents are missing.

The Student Identification Card is the property of the University, for use by the cardholder only, and is not transferable. If you withdraw from all of your
courses, you must attach your ID card to the withdrawal form or return it to Enrolment Services (or the Faculty of Agricultural and Environmental Sciences,
Student Affairs Office, Macdonald Campus).

McGill University, School of Continuing Studies, 2012-2013 (Published April 27, 2012) 21


mailto:legaldocumentation@mcgill.ca
http://webforms.mcgill.ca/servicepoint/request.asp?bhcp=1
mailto:info.conted@mcgill.ca
mailto:legaldocuments.conted@mcgill.ca



http://www.mcgill.ca/security/services-0/access-control/
http://www.mcgill.ca/students
http://www.mcgill.ca/minerva
http://www.mcgill.ca/reggie
http://www.mcgill.ca/students/records/address

1.2.10

Name: Verification of Name

You should verify the accuracy of your name on McGill's student records via Minerva (www.mcgill.ca/minerva). To do this, go to Personal Menu > Name
Change, where you can make minor corrections such as changing case (upper/lower), adding accents, and spacing.

Note that you cannot change the name on your record via Minerva. Requests for such changes must be made by presenting official documents (see section
1.2.8: Name: Legal Name and section 1.2.9: Name: Preferred First Name) in person at Service Point, 3415 McTavish Street, Montreal, Quebec, H3A 0C8.

& Note for Continuing Studies: Requests for such changes must be made by presenting official documents (see section 1.2.8: Name: Legal Name)
" in person at the Client Services Office, School of Continuing Studies.
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13.1

Registration for Continuing Studies Students
Most students in Continuing Studies must register using Minerva, during the registration periods published in Programs, Courses and University Regulations
> Faculties & Schools >School of Continuing Studies > Getting Started > section 2.2: Key Dates, 2012-2013 and at www.mcgill.ca/importantdates.
Note:
If you are registering for short courses or seminars, see your individual academic area for specific registration information.

You must register for at least one course prior to the end of the regular registration period to avoid paying a late registration fee of $25. You may add courses
until the end of the add/drop period without penalty. If you are in doubt about what course(s) to register for, you can meet with an adviser.

You are responsible for your course selection, registration, and for ensuring that you have completed your program and degree requirements according to
the regulations and deadlines indicated in this publication. Advisers and staff at the School of Continuing Studies are available to give you advice and
guidance.

The School publishes an Important Dates Supplement three times a year that contains specific details on registration dates and information needed for the
upcoming term. In case of discrepancy between what is published in the supplement and this publication, the supplement takes priority.

Who Can Use Minerva?

If you were registered at the School of Continuing Studies during the past year, or were recently admitted to a program, you must use Minerva to register
for courses.

Exceptions

You will not be able to use Minerva to register if:


http://www.mcgill.ca/minerva
http://www.mcgill.ca/minerva
http://www.mcgill.ca/importantdates
http://www.mcgill.ca/minerva
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1.3.3 Other Ways to Register
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« Note: Once accepted into a program, School of Continuing Studies students will be provided with a Study Plan, outlining the appropriate
sequence of courses which will enable them to complete their program within the time frame specified by the immigration authorities. For more
information, please contact Client Services at 514-398-6200 or send an email to info.conted@mcgill.ca.

2. A Study Permit and Certificate of Acceptance of Quebec (CAQ), or other proof of immigration status (see section 1.2.2: Legal Documents: Why Does
McGill Collect Legal Documents from You?)

3. Valid passport

4. Your Health Insurance Number (If not purchased, you must do so at the Brown Student Services Building, 3600 McTavish, before registration.)

1.3.3.2 Registration for Short Courses, Seminars, and Workshops

For registration in the following areas, please see the appropriate academic area in the Programs, Courses and University Regulations publication:

section 1.1: General Policies and Information
section 4.1.4: Professional Development Courses (CE Units and Other)

section 4.6.1: The McGill Community for Lifelong Learning (MCLL)

1.3.3.3 Registration by Proxy

If you are unable to register during the scheduled registration periods, you can register by proxy. A proxy form is available at the School of Continuing
Studies or at www.mcgill.ca/conted/studentres/forms. This form must be completed and signed by both you and the proxy holder. The School will not accept
proxy forms sent by fax. The proxy holder must bring the signed form along with all supporting documents, and be prepared to pay the fees in full (see
section 1.3.3.1: In-Person Registration).

1.3.3.4 Registering by Mail, Fax, or by Web

If you are registering for courses, workshops, or seminars offered by Career and Professional Development or by Faculty Partnerships and Summer Studies,
refer to the specific course on the website at www.mcgill.ca/conted/prodep. In some cases, you may be able to register by mail, fax, or via web.

Course Withdrawals and Refunds

Once registered for a course, you are responsible for the fees. If you decide not to follow the course, you must officially withdraw.

Simply not attending classes or informing the instructor does not constitute an official withdrawal.

1.3.4.1 How to Change (Add/Drop/Withdraw) a Course
1.3.4.1.1 How to Add/Drop a Course

You can add or drop a course in one of two ways:

*  Online using Minerva (Registration Menu)
* In person by completing a "Course Change Form" available at www.mcgill.ca/conted/studentres/forms and bringing it to the Client Services Office

You can change sections, add, and drop courses only during the add/drop period. You will be charged a $20 administrative fee for each course dropped.
Refer to the Important Dates Supplement for specific add/drop dates. Courses dropped before and during the Late Registration and add/drop period will not
show on your record.

1.3.4.1.2 How to Withdraw From a Course — Grade of "W"
You can withdraw from a course in one of two ways:

e Online using Minerva (Registration Menu)
* In person by completing a "Request for Course Withdrawal Form" available at www.mcgill.ca/conted/studentres/forms and bringing it to the Client
Services Office.

There are two withdrawal periods for the Fall and Winter terms; one with a refund and one without a refund.
It is very important that you take note of the deadlines for obtaining a refund.

If you miss the fee refund deadline, you are responsible for all course fees. During both withdrawal periods, you may withdraw from course(s) using Minerva.
You will be given a grade of "W", which does not affect your CGPA. Failure to officially withdraw will result in a grade of "J" (incomplete/failure), which
counts as "0" in GPA calculations.

Official registration and withdrawal dates are published before the start of each term. Refer to the Important Dates Supplement for specific dates.

McGill Uni 25
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1.3.5

1.3.6

1.3.7

1.3.8

1.3.4.2 Minerva Registration Schedule 2012-2013

Registration

Fall Winter
Returning students June 12 to September 4 October 11 to January 7
Newly admitted students June 19 to September 4 October 18 to January 7
Returning Special Students June 19 to September 4 October 18 to January 7
Late Registration and Add/Drop Period

Fall Winter
All students except for those in Professional September 5 to September 18 January 8 to January 22

Development and non-credit Faculty Partnerships
and Summer Studies courses

Effective Date for Refunds

It is solely your responsibility to initiate a course change (i.e., add/drop/withdrawal) by submitting a form to your student affairs office. Neither notification
of the course instructor nor discontinuing class attendance is sufficient.

The effective date for refunds will be the date on which the official Course Change Form was completed or the date the change was made on Minerva.

Refunds are not automatically issued as a result of course changes. You must specifically request a refund in writing; otherwise, any amount owing to you
as a result of a course withdrawal or overpayment will be credited to your fee account.

& Note: Special rules for refunds will apply for courses of 10 sessions or less or for courses of a specialized nature. For specific details, contact the
" academic area.

If you are a full-time McGill degree student registered in a Continuing Studies course, the Continuing Studies course change deadlines do not apply to you;
see www.mcgill.ca/importantdates for deadlines that apply to your faculty.

Refund Request
To make a request for a refund, log into Minerva and follow the Student Accounts menu.

If you withdraw from your only course, your McGill ID card must also be returned since it is the property of McGill University.

Classes with Limited Enrolment

The School reserves the right to limit the size of classes based on academic grounds or physical space limitations. In all such cases, enrolment is on a
"first-come, first-served" basis, with priority given to students admitted to certificate, diploma, and degree programs.

Registration in Courses Administered by Other Faculties

You may, under exceptional circumstances, receive permission to register in a course administered by another faculty for credit toward your program. The
number of courses you can take is limited and is subject to approval by the faculty.

You will not be able to register for these courses on Minerva. In order to receive permission to register for a course administered by another faculty, you
must be formally admitted to a Continuing Studies program and supply proof that you have satisfied all prerequisites.

You must obtain written approval from the Director or Program Adviser. The School registration regulations apply to these courses, including withdrawals,
refunds, and requests for transfers.

Registration regulations of the faculty where the course is taken do not apply. However, you must follow the rules and regulations of the faculty where the
course is taken with regards to examination conflicts or requests for deferrals.

4 Note: Some faculties do not offer supplemental examinations. Any failed course must be repeated.

Registration for Full-Time McGill Degree Students Taking Continuing Studies Courses

If you are a full-time McGill degree student, you can use Minerva to register for a Continuing Studies course. If you are currently in a McGill degree program
and want to take a Continuing Studies course for credit toward your program, you must obtain authorization from your faculty.
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If you are currently in a McGill degree program and want to take a Continuing Studies course for interest or personal development, you can register using
Minerva. With the exception of some Professional Development courses and some Faculty Partnerships and Summer Studies short courses, workshops and
seminars, these courses will appear on your official transcript but will not count toward the completion of your degree requirements.

& Note: English and French language courses offered by the School of Continuing Studies are not available to full-time McGill degree students.

Late Registration

You can register late provided there are spaces available in the course after the regular registration period. The late registration period is indicated in the
Important Dates Supplement at www.mcgill.ca/conted or in Programs, Courses and University Regulations > Faculties & Schools > School of Continuing
Studies > Getting Started > section 2.2: Ke
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time to complete and submit your electronic application, because you are responsible for adhering to all the host university's registration
deadlines. If you decide later to drop or withdraw from the approved course(s), you will need to drop or withdraw from the course using the host
university's registration method AND submit this change on the online Quebec Inter-University Transfer (IUT) application.

The host institution will automatically submit your grades to McGill for any completed courses.

Quebec Inter-University Transfer Agreement: Visiting IUT Students

The Quebec Inter-University Transfer (IUT) agreement permits concurrent registration at McGill and another Quebec institution.

If you are a student at another Quebec university and you want to take courses at McGill using the Quebec Inter-University Transfer (IUT) agreement, you
must initiate an online application to request the required authorizations at www.mcgill.ca/students/transfercredit/current/iut. You should also refer to your
home university website for regulations on the number of credits allowed, as well as the policies for transferring the credits.

& Note: Once the Quebec Inter-University Transfer (IUT) application is approved by both the home and host universities, you remain responsible for

" registering in the course that was approved. At McGill, you have to register on Minerva (www.mcgill.ca/minerva). You will be informed via email
of the necessary registration steps once your application has been approved. You must allow sufficient time to complete and submit your electronic
application, because you are responsible for adhering to all McGill's registration deadlines. If you decide later to drop or withdraw from the
approved course(s), you will need to drop or withdraw from the course on Minerva AND submit this change on the online Quebec Inter-University
Transfer (IUT) application.

McGill will automatically submit your grades for any completed courses to your home university.

Note f
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Revision, April 2012. End of revision.

1.4.4 Other Fees for Continuing Studies Students

Other Fees

International Student Health and Accident Plan (compulsory) (based on
2011-12 rates)

Single $651
Dependant $1,869
Family (one student with two or more dependants) $3,549
Application for Admission (credit programs) $65
Late Registration (non-refundable) $25
Language Placement Test $25 $25
Course Transfer $20

Ccon bllApplicopped@oiosdalrefiped geantl to. tFuktedsadiimreContinuing Studies Students $20
Re-reading an Examination Paper (refundable if the letter grade is increased) $35
Supplemental Examinations $35
Duplicate 1D card $25

Late Payment Fee (charged at the end of October for the Fall term, or at the
end of February for the Winter term):

Balances between $100.01 and $300 $25
Balances between $300.01 and $1,000 $50
Balances greater than $1,000 $75

Interest on outstanding balances (rate determined in February, to be applicable
onJune 1, is 1.24% monthly or 14.88% annually)

Returned cheque or Pre-Authorized Debit payment $35
Cheque Refund charge:

on balances less than $100 $5
on balances $100 and over $10
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Electronic billing is the official means of delivering fee statements to all McGill students. Your e-bill includes all charges to your account, including tuition,
fees, health insurance and other charges. The University generally produces e-bills at the beginning of the month and sends an email notification to your
official McGill email address stating that your e-bill is available for viewing on Minerva. Charges or payments that occur after the statement date appear on
the next month's statement, but you can view them immediately on the Account Summary by Term under the Student Accounts Menu on Minerva (this is the
online dynamic account balance view).

Failure to check email on a regular basis in no way warrants the cancellation of interest charges and/or late payment fees. Refer to the Student Accounts
website at www.mcgill.ca/student-accounts for information on payment due dates.

Late Payment Fees

If you ha
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IUT students taking courses at McGill are required to pay additional course charges that are compulsory upon registration, such as special activity charges,
course material costs, or campus printing charges. Therefore, IUT students should familiarize themselves with e-billing in section 1.4.5: Billings and Due

Dates for Continuing Studies Students to ensure that they do not miss critical payment deadlines.

The University reserves the right to refuse course registrations in non-government-funded activities.

1.4.10 Deferred Fee Payment for Continuing Studies Students

Students with Sponsors
If your fees will be paid by an outside agency such as the Department of Veterans Aff
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UNIVERSITY REGULA

Decisions about Academic Standing in the Fall term are based only on grades that are available in January, i.e., if you have deferred examinations or
Fall/Winter spanned courses, grades for those courses don't affect your Fall Academic Standing—they will only affect your Fall TGPA. Therefore, Academic
Standings for the Fall term are designated as Interim. Note that Interim Standings do not appear on your official transcript. Consult the appropriate section
of this publication for the regulations on Interim Standing decisions.

1.5.1.1.1 Satisfactory/Interim Satisfactory Standing: Faculties of Arts and Science (including B.A. & Sc.)
If you are in Interim Satisfactory or Satisfactory Standing:

e yOU may continue in your program;
e you have a CGPA of 2.00 or greater.

1.5.1.1.2 Probationary/Interim Probationary Standing: Faculties of Arts and Science (including B.A. & Sc.)
If you are in Interim Probationary Standing (at the end of the Fall term):

e you may continue in your program;

o you should evaluate your course load and reduce it as appropriate;

e you are strongly advised to consult a departmental adviser, before withdrawal deadlines about your course selection for the Winter term;
o you should see your Faculty adviser to discuss degree planning.

If you are in Probationary Standing:

e yOU may continue in your program;

e you must carry a reduced load (maximum 14 credits per term);

e you must raise your CGPA to return to Satisfactory Standing;

« you should see your departmental adviser about your course selection;
o you should see your Faculty adviser to discuss degree planning.

You will be placed in Probationary Standing:

o if your CGPA falls between 1.50 and 1.99 and if you were previously in Satisfactory Standing;

o if your CGPA falls between 1.50 and 1.99 and your TGPA in Fall or Winter is 2.50 or higher, and if you were previously in probationary or Interim
Unsatisfactory Standing;

o if you were previously in Unsatisfactory Readmitted Standing and have satisfied the relevant conditions specified in your letter of readmission, but your
CGPA is still less than 2.00.

1.5.1.1.3 Unsatisfactory Readmitted Standing: Faculties of Arts and Science (including B.A. & Sc.)
If you are in Unsatisfactory Readmitted Standing:

e you were previously in Unsatisfactory Standing and were readmitted by your Faculty or the Committee on Student Standing;
o you must meet the conditions specified in your letter of readmission to be allowed to continue in your program;

o you should see your departmental adviser to discuss your course selection;

o you should see your Faculty adviser to discuss degree planning.

1.5.1.1.4 Unsatisfactory/Interim Unsatisfactory Standing: Faculties of Arts and Science (including B.A. & Sc.)
If you are in Interim Unsatisfactory Standing (at the end of the Fall term):

e yOU may continue in your program;

o you should evaluate your course load and reduce it as appropriate;

o you are strongly advised to consult an academic adviser, before withdrawal deadlines, about your course selection;

o you should see your Faculty adviser to discuss degree planning.

If you are in Unsatisfactory Standing:

o you have failed to meet the minimum standards set by the faculties;
e you may not continue in your program, and your registration will be cancelled.

You will be placed in Unsatisfactory Standing:

o if your CGPA falls or remains below 1.50;
o if your TGPA in the Fall or Winter falls below 2.50 and your CGPA is below 2.00 and if you were previously in Probationary, Unsatisfactory Readmitted,
or Interim Unsatisfactory Standing;

o if you were previously in Unsatisfactory Standing and were readmitted by the Faculty or the Committee on Student Standing but have not satisfied the
conditions specified in the letter of readmission.
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Appeals for readmission by students in Unsatisfactory Standing should be received no later than July 15 for readmission to the Fall term, November 15 for
the Winter term, and June 10 for the Summer term. Readmission will be considered only when proof of extenuating circumstances that affected academic
performance can be provided (e.g., medical or other documentation). If you are in Unsatisfactory Standing for the second time, you must withdraw permanently.

Normally, supplemental examinations are not permitted; however, if you are in Unsatisfactory Standing, you may appeal for permission to write a supplemental
examination, clearly stating the reasons for special consideration and providing proof as appropriate.

Appeals for readmission or permission for supplemental examinations must be submitted to:

e Arts: Associate Dean (Student Affairs)
e Science and B.A. & Sc.: Director of Advising Services

& Note for students in the Concurrent B.Sc.-B.Ed. Program: If you receive an F or J in any Education Field Experience course, you are placed in

" Unsatisfactory Standing. Although you may complete your term, you are required to withdraw from the Concurrent Program. However, you may
apply to transfer to a conventional B.Sc. program as outlined in Programs, Courses and University Regulations > Faculties & Schools > Faculty of
Science > Undergraduate > Academic Programs (Faculty of Science) > : Science or Mathematics for Teachers.

1.5.1.1.5 Incomplete Standings: Faculties of Arts and Science (including B.A. & Sc.)
e Standing awaits deferred exam.

e Must clear K's, L's, or Supplementals.
o Standing Incomplete.

If you are a student with an Incomplete Standing (in the Winter or Summer term):

o you may register for the Fall term, but your Standing must be resolved by the end of the course change period for that term;
e you may continue in the program if Incomplete Standing changes to Satisfactory, Probationary, or Interim Unsatisfactory Standing;
e you may not continue in your program and your registration will be cancelled if your Standing changes to Unsatisfactory Standing.

If your Standing changes to Unsatisfactory:
e you may ask for permission to continue in your program;

e you must make a request for readmission as soon as you are placed in Unsatisfactory Standing;

e you must provide proof of extenuating circumstances that affected your academic performance (e.g., medical or other documentation).

Requests for readmission following an Unsatisfactory Standing must be submitted to:

o Arts: Associate Dean (Student Affairs)
e Science and B.A. & Sc.: Director of Advising Services

If your Standing is still incomplete by the end of course change period, you should immediately consult with your Faculty Student Affairs Office.

At the end of the Winter term, if you have a mark of K or L, you will be placed in the appropriate Standing in June, if the outstanding mark in the course
will not affect your Standing. Otherwise, Standing decisions will be made only once incomplete marks have been cleared. For more information about
incomplete grades, please refer to section 1.5.7: Incomplete Courses for Continuing Studies.

Note: Requests are made at Service Point (3415 McTavish Street). However, it is important that you also see a Faculty adviser in Dawson Hall to
talk about your options and the effects that your request may hafects this239.08ions oper
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1.5.1.2.2 Probationary Standing: Faculty of Engineering
You are in Probationary Standing if you have EITHER:

a CGPA that is less than 2.00 and equal to or greater than 1.20
OR
a TGPA that is equal to or greater than 2.50 and a CGPA that is less than 2.00.

You may continue with your studies under the following conditions:

e You must reduce your credit load to a maximum of 13 credits per term and must obtain, at the end of the term, either a CGPA of 2.00 or greater or a
TGPA of 2.50 or greater.

» Ifyouhave a TGPA of 2.50 or greater, but you have a CGPA that is less than 2.00, you may continue with your studies but you will remain in Probationary
Standing until you obtain a CGPA of 2.0 or greater.

» If you do not obtain either the TGPA or CGPA noted above, you will be placed in Unsatisfactory Standing.

* You must consult a faculty or departmental adviser before withdrawal deadlines concerning your course selection.

1.5.1.2.3 Unsatisfactory Standing: Faculty of Engineering
You are in Unsatisfactory Standing if you have EITHER:
a CGPA that is less than 1.20

OR
a TGPA that is less than 2.50 and a CGPA that is less than 2.00.

If at any time, you were placed in Unsatisfactory Standing and were readmitted to the Faculty of Engineering after one term away, and you are placed in
Unsatisfactory Standing again at the end of any subsequent term, you may not continue in your program. You will be asked to withdraw from the Faculty 1 545.776 47¢
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4 Note for Agricultural and Environmental Sciences, and Science: As a guideline, a one-credit course would represent approximately 45 hours
total work per course. This is, in general, a combination of lecture hours and other contact hours such as laboratory periods, tutorials, and problem
periods as well as personal study hours.

4 Note for Engineering: One credit normally represents three hours total work per week. This is, in general, a combination of lecture hours and other
contact hours such as laboratory periods, tutorials and problem periods as well as personal study hours. As a guide, the average number of hours per
week of course activities is indicated in hours in the course listing after the course credit. For example, (3-0-6) indicates a course consisting of three
lecture hours per week, no other contact hours, and six hours of personal study per week.

153 Continuing Education Units (CE units)

Some courses at the School of Continuing Studies carry a Continuing Education Unit (CEU) rating. These courses do not normally count toward the fulfilment
of a credit program.

A Continuing Education Unit is a measure of the number of hours of participation—contact and/or study—in an organized Continuing Education activity.
One CE unit represents ten hours of participation.

154 Grading and Grade Point Averages (GPA) for Continuing Studies

Courses can be graded either by letter grades or in percentages, but the official grade in each course is the letter grade.



Graduate Grading

B 3.0
B- 27
F (Fail) 0
P

70-74%
65-69%
0-64%

Pass

The University assigns grade points to letter grades according to the table above. Your Academic Standing is determined by a grade point average (GPA),
which is calculated by dividing the sum of the course credit, times the grade points by the total course GPA credits. The result is not rounded up to the nearest

decimal point.

GPA credits are the credits of courses with grades that are assigned grade points.

GPA =

: (course credit ¥ grade points]

L (GPA course credits)

The term grade point average (TGPA) is the GPA for a given term calculated using all the applicable courses at the same level in that term. The cumulative
grade point average (CGPA) is the GPA calculated using your entire record of applicable courses at McGill at the same level; if you change le

vThe GPade poi3.
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15.6

15.7

1538

15.9

Other Grades

WF — withdrew failing; a course dropped, with special permission in an exceptional case, after faculty deadline for withdrawal from
course, the student's performance in the course at that stage being on the level of an F; not calculated in TGPA or CGPA. (Not
used by Music.)

WL — faculty permission to withdraw from a deferred examination; not calculated in TGPA or CGPA.

NA or && — grade not yet available.

W-or - — no grade; student withdrew from the University, not calculated in TGPA or CGPA.

Unexcused Absences for Continuing Studies Students

If, without a valid excuse, you do not participate in or write a final examination or submit required term work for any courses you were registered in, you
will receive a final grade of J (unexcused absence).

Incomplete Courses for Continuing Studies

If the instructor decides there is sufficient reason to permit a delay in the submission of required term work, an extension of the deadline after the end of the
course may be granted to the student. In this case, the instructor will submit a grade of K (incomplete).

4 Note: If the instructor submits a grade of K, he or she will also indicate the date by which the student must complete the work. Consult the faculty
sections for maximum extensions.

<& Note: If the instructor submits a new grade within the deadline, both the new grade and the grade of K will appear on your verification forms and
unofficial and advising transcript. However, the new grade will replace the K on your official transcript.

4 Note: If you do not complete the required work before the deadline, a grade of KF will be updated on your record. A KF denotes a failed course
and is calculated in the TGPA and CGPA as an F.

4 Note: In exceptional circumstances, and with the approval of the Associate Dean or Director, the deadline may be extended further, in which case
the grade of KE (further extension granted) appears. If you do not meet the extended deadline, a grade of KF will replace the KE.

4 Note for Continuing Studies: All students who miss a final exam are given a grade of J. For more information regarding the J grade, see section
1.5.6: Unexcused Absences for Continuing Studies Students.

Non-Evaluated Work for Continuing Studies Students

If you are attending a course that has an evaluation process (such as an examination or other criteria), you may choose not to be evaluated. To do this, you
must complete the required form at: www.mcgill.ca/conted/studentres/forms, prior to the start of the third lecture. Submitting this request will result in a
grade of NE on your academic record. Under no circumstances will a course with a grade of NE (No Evaluation) count toward a certificate, diploma, or
degree program. Note that only courses administered by Continuing Studies can have a grade of NE.

If you are taking a general interest course (non-program) that does not have an evaluation process, you may request to be evaluated by completing a form
prior to the start of the third lecture. You can find the form at: www.mcgill.ca/conted/studentres/forms Note that this option does not apply to short courses,
workshops, and seminars not included on the McGill transcript.

Verification of Student Records: Unofficial Transcripts

Subject to section 1.5.10: Changes to Student Records after Normal Deadlines, you are responsible for verifying your academic record on Minerva
(www.mcgill.ca/minerva) using the unofficial transcript to ensure that you are registered in the proper courses, and that the correct program information and
expected term of graduation appear on your record.

If you are graduating, verify your record on Minerva before the end of your final term to ensure that the correct expected graduation term appears on your
unofficial transcript; if not, you may be overlooked for graduation. You should direct any questions or problems with your record to your Student Affairs
Office.

4 Note for the Faculties of Arts and Science (including B.A. & Sc.): Requests are made at Service Point (3415 McTavish Street). However, it is
important that you also see a Faculty adviser in Dawson Hall to talk about your options and the effects that your request may have on your studies.
For more information, see www.mcgill.ca/students/advising.
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1.5.10 Changes to Student Records after Normal Deadlines

1.5.10.1 Student Record Changes

Student record changes include the following: course add or course drop, course withdrawal, university withdrawal, program change (including changing
majors, minors, or concentrations).

1.5.10.2 Registrar Deadlines
Fall term — January 31
Winter term — June 1

Summer term — October 1

1.5.10.3 Before Registrar Deadlines

For record changes after the normal deadlines published in this publication, but before the Registrar deadlines listed in section 1.5.10.2: Registrar Deadlines,
you must make a request in writing to your Associate Dean or Director, clearly explaining why you could not request the change before these dates. The
Associate Dean or Director will review your request and make a decision. If your request is approved, the change is processed according to existing faculty
and Enrolment Services student record procedures.

& Note for the Faculties of Arts and Science (including B.A. & Sc.): Requests are made at Service Point (3415 McTavish). However, it is important
that you also see a faculty adviser in Dawson Hall to talk about your options and the effects that your request may have on your studies. For more
information, see www.mcgill.ca/students/advising.

1.5.10.4 After Registrar Deadlines

The University does not normally consider a change requested after the Registrar deadlines listed in section 1.5.10.2: Registrar Deadlines have passed. In
situations where there are "extraordinary personal™ or "extraordinary academic" circumstances that could not havaculties of xt900 0 1 67ons where there a1 0 0 1 80.407
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& Note: Proxy requests will be accepted only with written authorization.

1.5.13 Transcript of Academic Record: General Information

The University issues official transcripts free of charge and will mail them by regular mail to the address(es) indicated on the request made in Minerva.
Alternatively, they may be picked up in person at Service Point in sealed envelopes.

«4 Note: You cannot submit a transcript request in Minerva if you have holds on your record (e.g., accounting, registrar, library, etc.). Please verify
your unofficial transcript in Minerva for any holds.

A McGill transcript includes all attempted work and final grades obtained in any and all programs. The University does not issue partial transcripts under
any circumstances.

Requests are processed in about 3 to 5 working days (5 to 7 during peak periods). Requests for archived transcripts (pre-1972), however, will take longer.
The University may not be held responsible for the loss or delay of transcripts in the mail.
Official transcripts are printed on secure paper that cannot be copied.

For more information on requesting official transcripts refer to: section 1.5.12: Transcript of Academic Record: Official Transcripts.

1.5.14 Transcript of Academic Record: Course Numbering on the Transcript

Prior to September 2002, course numbers had seven-character designations beginning with a three-number code indicating the teaching unit/department.
The next three digits specified the course, with the first of these indicating its level. The final character was a letter indicating the term, or terms, during
which the course was offered. Ffered. F


http://www.mcgill.ca/minerva/
http://www.mcgill.ca/students/servicepoint/
http://www.mcgill.ca/students/records/transcripts/key/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/students/records/transcripts/
http://www.mcgill.ca/students/records/proof-reg/
http://www.mcgill.ca/students/exams/regulations/

In addition to the University Student Assessment Policy and the general examination regulations listed at www.mcgill.ca/students/exams/regulations, you
should also consult the faculty sections of this publication for particular regulations. You will be informed of the evaluation method used in each course by

the end of the Course Change period.
Every student has a right to write term papers, examinations and theses in English or in French, except in courses where knowledge of a language is one of
the objectiv
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10.

Note for Continuing Studies: Regulation 1 also applies to graduate-level courses.

Written examinations (including take-home examinations) shall not be held during the last two weeks of scheduled classes during the Fall and Winter
terms, except where a pattern of continuous evaluation has been established, in which case the total value of examinations given in this period shall
comprise no more than 10% of the final mark.

If the written examinations in a course constitute 50% or more of the final mark, one of these shall be given as a final written examination; and it shall
take place during the examination period after the last day of scheduled lectures in December or April.
A final examination given during the examination period shall be worth at least 25% of the final mark.

Students shall be informed of all course requirements by the end of the Course Change period. All term work shall be assigned early enough in the term
for students to complete the assignment(s) by the last day of class.

The due date for term work in courses to which these regulations apply shall be no later than the last day of classes.

In courses that span the Fall and Winter terms (course pairs with numbers ending D1 and D2), instructors who wish to give a mid-year examination in
December must schedule it in the formal examination period.

The principles enunciated in these regulations shall be applied, appropriately modified, to courses given during the summer, to other courses of less than
a 13-week duration, and to courses in the Faculties of Law, Medicine, Dentistry, and Education that do not follow the normal University Timetable.

Individual faculties may propose variations in these regulations to the Academic Policy and Planning Committee in order to meet their special needs.
Note for Continuing Studies: Regulation 9 is not applicable to Continuing Studies students.
These regulations, and any variations to them, shall be made known to students by each faculty.

Note for Continuing Studies: Regulation 10 is not applicable to Continuing Studies students.

Instructors are not permitted to grant any special treatment regarding examinations to any student. Students who believe there are circumstances
that might justify making special examination arrangements for them or that might legitimately be tak
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rescheduling an examination. Only under exceptional circumstances are examinations rescheduled. You can find the form at
www.mcgill.ca/conted/studentres/forms.

1.6.4.4 Supplemental Examinations

To write a supplemental examination for a course, you must submit a request on Minerva (www.mcgill.ca/minerva) by going to Student Menu > Student
Records Menu > Supplemental Exam Application.

The following rules and conditions apply:

You must be in Satisfactory or Probationary Standing;

You must have received a final grade of D, F, J, or U in the course;

A $35 non-refundable fee for each supplemental exam application is assessed at the time of application and charged directly to your McGill account;

Only one supplemental examination is allowed in a course;

Supplemental examinations are available for most courses given in the Faculties of Arts, Science, Education, Religious Studies, and Social Work;

Supplemental examinations are not available for courses administered by Agricultural and Environmental Sciences, Management, Music, or Engineering;

Special permission is required if you want to write supplemental exams totalling more than 8 credits;

The format of the supplemental examination (e.g., multiple-choice or essay questions) will not necessarily be the same as the final amination (el 82dh30 the ssf6dit:
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1.6.5

You are eligible to receive a refund if, as a result of a reread, the grade is upgraded to the next letter grade or if the mark is upgraded from a fail to a pass.
Grades may be lowered or raised, or they may remain the same.

The grade obtained on the reread takes precedence over the original grade.

‘You may also request a verification of your final grade. This involves a detailed review of the final examination to ensure that all questions have been graded,
that grades have been added correctly and that any term work has been included in the final grade as per the course outline. Please see forms at
www.mcgill.ca/conted/studentres/forms.

Examinations: Invigilation (Exams from Other Universities)

Upon request, McGill will act as proctor for exams from other universities or professional accreditation associations. Exams are scheduled on weekdays at
9:30 a.m., and cannot be scheduled on evenings, weekends, statutory holidays, or McGill holidays. This service is limited to written and paper-based exams.

1.6.5.1 The Cost

The cost for invigilation and administration is $80 per student, per exam to be returned in Canada; and $100 for each international exam. Unless otherwise
specified by the home institution, you are expected to pay by debit card (bank card) on the day of the exam.

Any student/institution wishing to have the exam returned by courier/express post must provide a prepaid envelope.

1.6.5.2 Setting Up

Information for students: please confirm the exam date at least two weeks in advance of the scheduled exam and provide a telephone number and email
address. The meeting point with the invigilator is at Enrolment Services—see address below. If your plans change and you decide not to write the exam, you
must contact Enrolment Services as soon as possible.

1.6.5.3 Mailing address for exams
Exams and examination booklets, along with full instructions, should be sent to:
McGill University

Enrolment Services, Room MS - 72
3415 McTavish Street
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Graduate students should refer to Programs, Courses and University Regulations > Faculties & Schools > Graduate > Program Requirements for information
on minimum residency requirements for graduate programs.

4 Note for Continuing Studies: Minimum Residency Requirement (Continuing Studies):

e You must successfully complete a minimum of 21 McGill credits (excluding pre-requisites and co-requisites) in order to obtain a McGill
undergraduate certificate. For specific information refer to your department section of this publication.

e Students completing a second undergraduate certificate at McGill must successfully complete a minimum of 21 McGill credits (excluding
prerequisites and corequisites) in order to obtain their certificate. You should check with your adviser for any conditions applicable to the McGill
credits required toward your certificate.

1.7.1 Graduation Honours: Dean's Honour List for Continuing Studies Students
If you are graduating with an undergraduate degree, you may be awarded the designation Dean's Honour List under the following conditions:

1. you have completed a minimum of 60 McGill credits toward your degree; and
2. you are in the top 10% of the faculty's graduating class of students; this calculation is based on the CGPA.

& Note for Transfer Students: This designation may be withdrawn if your CGPA at another university or in another faculty at McGill is not comparable
to the CGPA earned in your graduating faculty.

4 Note for Continuing Studies Students: If you are graduating from a certificate or a diploma program, you may be awarded the designation of
" Dean's Honour List if you have completed a minimum of 21 McGill credits toward your certificate (residency requirement) and are in the top 10%
of your graduating class (calculation based on the CGPA).

1.7.2 Graduation Honours: Distinction for Continuing Studies Students

If you are graduating with an undergraduate degree, you may be awarded the designation Distinction under the following conditions:

1. you have completed a minimum of 60 McGill credits toward your degree; and
2. you are in the top 25%, but below the top 10%, of your faculty's graduating class of students; this calculation is based on the CGPA.

« Note for Transfer Students: This designation may be withdrawn if your CGPA at another university or in another faculty at McGill is not comparable
to the CGPA earned in your graduating faculty.

Note: The Faculties of Education, Dentistry, Law, Medicine, and the School of Nursing, as well as the
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1.7.4

1.75

If you miss one of these deadlines, contact your Faculty Student Affairs Office immediately.

& Note for the Faculties of Arts and Science (including B.A. & Sc.): Requests are made at Service Point (3415 McTavish Street). However, it is
important that you also see a Faculty adviser in Dawson Hall to talk about your options and the effects that your request may have on your studies.
For more information, see www.mcgill.ca/students/advising.

& Note for Continuing Studies: The minimum residency requirement of 60 credits does not apply to the School of Continuing Studies certificates
" and diplomas.

Graduation Approval Query

As a graduating student, you can view the status of your graduation record on Minerva (www.mcgill.ca/minerva) during the Faculty review and approval
process (go to Student Records > Graduation Approval Query). The Graduation Approval Query form becomes available to graduating students approximately
three to four weeks before the Degree Granted notation is updated on their records.

If you have met all requirements for graduation, your student record on Minerva will display the Degree Granted notation at the appropriate time:
o Late February, for Fall term graduation (Convocation in Spring)

o Late May, for Winter term graduation (Convocation in Spring)

o Late October, for Summer term graduation (Convocation in Fall)

See www.mcgill.ca/students/graduation/convocation for information regarding convocation ceremonies.

Replacing a Diploma

1.75.1 Required Documents
Replacing a lost diploma

You must provide a sworn affidavit from a notary, lawyer, or commissioner of oaths certifying that your original diploma was lost. The affidavit should
include your full name, address, phone number, and date of birth, as well as your degree and the year it was granted. You must clearly state your reason for
requesting a replacement.

Replacing a damaged diploma or modifying your name

You must provide your original diploma. For name changes, enclose a photocopy of your of birth certificate, change of name certificate, marriage certificate,
proof of divorce, or other legal documents that support your name change, corrections, additions, or deletions. Also include a letter listing your full name,
student number, address, phone number, and date of birth. You must state your reason for requesting a replacement diploma, and clearly indicate any changes
you want made.

1.7.5.2 Making Your Request
There are two ways to submit a request:

1. Mail awritten request to Service Point, along with the required supporting documents, and a certified cheque or money order in the amount of CAD$60
payable to McGill University.

2. Come to Service Point in person with the required documents. You can pay the replacement fee of CAD$60 via debit card. If you choose this option,
please allow for appropriate delays in diploma printing and mailing time.

4 Note: Requests made on behalf of a student must be accompanied by a signed letter of authorization from the student.

1.7.5.3 Certified Copies and Translations

Enrolment Services will certify and translate copies of your diploma at no charge. To make a request, assemble the documents below and either apply in
person at Service Point or submit your request by mail or email (servicepoint@mcgill.ca). For mail/email requests, please allow at least 5-7 working days
of processing time plus appropriate mailing time.

& Note: McGill provides only one original diploma per student.

Requesting certified copies of your diploma
McGill can provide you with certified copies of your diploma as required; simply provide us with, or attach to your email:

o aphotocopy of your original diploma on 8.5" x 11" paper in landscape mode, making certain to reduce it so that all seals and signatures are visible;

o for mail/email requests: a cover letter* bearing your signature, full name, student number (if available), address, phone number, and number of copies
required.

46

2012-2013, School of Continuing Studies, McGill University (Published April 27, 2012)


http://www.mcgill.ca/students/advising/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/students/graduation/convocation/
http://www.mcgill.ca/students/servicepoint/
http://www.mcgill.ca/students/servicepoint/
http://www.mcgill.ca/students/servicepoint/
mailto:servicepoint@mcgill.ca

* | originating from a McGill email account, a cover letter is not required.
Requesting a translation of your diploma

McGill can provide you with certified English or French translations of your diploma, as required.
F
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Value: $350 each.

Bernard J. Finestone Prizes in General Insurance

Established in 1989 in recognition of Mr. Finestone's contribution to insurance studies at McGill. Awarded to the top student who has successfully
completed the General Insurance | course and to the top student who has successfully completed the General Insurance 11 course at the McGill School
of Continuing Studies. Awarded by the Executive Committee of the School.

Value: $400 each.

The Edward C. Webster Prize in English as a Second Language

Established in 1989 in memory of E.C. Webster in recognition of his contribution to the School of Continuing Studies as its Director from 1968-1972.
This prize is awarded annually to the 93 698.6ntrib6.922 S of E.C.



19.1 The Role of the Student in Advising for Continuing Studies Students

Your active participation in the advising process is essential for accessing the full range of academic opportunities during your studies. You must be proactive
in seeking meetings with various advisers, professors, and counsellors to ensure that you receive the advice you need to formulate a personal plan of study
and to meet your academic goals. While advisers are there to provide you with guidance, you are ultimately responsible for meeting your degree or diploma

requirements. It is your responsibility to learn the rules and regulations of the University, your faculty, and your program. With your cooperation, advisers
and counsellors wil 1 2ram.
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e tuition & fees info
o pick-up of alternative U.S. Loans

Arts or Science students will also be able to inquire about:

e course & program registration
o exams (including deferred and supplemental)

For a complete list of student services and resources at McGill, see www.mcgill.ca/students.
For more information about Service Point, see www.mcgill.ca/students/servicepoint.
Service Point Location

3415 McTavish Street (corner Sherbrooke)
Montreal, QC H3A 0C8

Opening hours: please refer to www.mcgill.ca/students/servicepoint

Telephone: 514-398-7878

Email for current students: http://webforms.mcgill.ca/servicepoint/request.asp?bhcp=1.

Email for applicants/prospective students: http://webforms.mcgill.ca/servicepoint/contact.asp?bhcp=1.

1.12

Student Services

McGill offers a full range of student services and resources that support your life, learning, personal, and academic achievements.

1.12.1  Office of the Executive Director, Services for Students

William and Mary Brown Student Services Building
3600 McTavish Street, Suite 4100
Montreal, QC H3A 0G3

For information, contact:

Telephone: 514-398-3825
Website: www.mcgill.ca/studentservices

The Executive Director, Services for Students (EDSS), coordinates all student services at McGill to help promote student success and well-being. The EDSS
is available to provide assistance and/or information on almost all aspects of non-academic student life. Concerns of an academic nature are directed to the
proper individual, office, or department. Funding is also available for projects, initiated by students and/or staff, that enhance student life and learning.

1.12.2  Office for Students with Disabilities

1.12.3

This office coordinates services to meet the needs of students with disabilities.

Brown Student Services Building, Suite 3100
Telephone: 514-398-6009

TDD: 514-398-8198

Email: disabilities.students@mcgill.ca
Website: www.mcgill.ca/osd

Ombudsperson for Students

The Office of the Ombudsperson for students offers confidential, informal, independent, and neutral dispute resolution services to all members of the student
community by providing information, advice, intervention, and referrals.

The mandate of the Ombudsperson at McGill University is to intervene at the beginning of the complaint process, and to attempt to resolve issues informally
before they proceed to more formal processes. To learn more about the role and scope of the Ombudsperson for Students, visit the University Secretariat
website at: www.mcgill.ca/secretariat/policies/students to consult the mandate of the Office of the Ombudsperson for Students.

Office of the Ombudsperson

3610 McTavish (above Dr. Penfield)

Main Floor, Suite 14

Telephone: 514-398-7059 (for an appointment)
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UNIVERSITY REGULATIONS AND RESOURCES (SCHOOL OF CONTINUING STUDIES)

Website: www.mcgill.ca/ombudsperson

1.12.4 Bookstore

The McGill University Bookstore stocks new and used textbooks, a full range of books for the academic and professional community, stationery supplies,
and McGill insignia clothing and gift items. Visit the Bookstore website or in person to sign up for email reminders so you are the first to know about services

such as used textbook buy-back and other events.

3420 McTavish Street
Telephone: 514-398-7444
Website: www.mcgill.ca/bookstore

Macdonald Bookstore

Centennial Centre

Telephone: 514-398-8300

Website: http://mcss.mcgill.ca/index.php?pg=bookstore

1.12.5 Computer Store

The McGill Computer Store, located on the second floor of the University Bookstore, sells a full range of computer hardware, software, peripherals, and

consumer electronics at educational prices.

3420 McTavish Street
Telephone: 514-398-5025
Email: sales.mcs@mcgill.ca
Website: www.mcgill.ca/mcs

1.12.6  Library Workshops

Workshops and tours designed to teach effective library use and to familiarize students with the McGill Libraries system are offered at various times throughout

the academic session. For library guides, brochures, information, and schedules, visit the website at www.mcgill.ca/library/library-assistance.

1.12.7 Minerva Workstations for Continuing Studies Students

Minerva workstations, located on the 11th floor at 688 Sherbrooke Street West, are available to Continuing Studies students to view course offerings, add

and drop courses, view their transcripts, and access all other services.

1.12.8 Optional Student Services

As a Continuing Studies student, you are not obligated to pay Student Services fees; however, if you want to use the student services offered at McGill, you

must opt in to one of the following packages.

1.12.8.1 Optional Student Services Package for Continuing Studies Students

This optional package is only available to students registered for a minimum of 9 credits in a given term. The fee gives access to Career Planning Service
(CaPS), Chaplaincy Service, Counseling Service, Health Services (appointments with physicians, nurses/health educators, urgent care and a lab service),
International Student Services, Mental Health Service, Student Aid Office, Tutorial Service, First People's House, Office for Students with Disabilities, and

Off-Campus Housing.
Optional Student Services fees for one term (2012/2013): $152.92 (based on 5% GST, 9.5% QST).
A McGill ID card is mandatory for access to services.

You may obtain further information or apply for this package at:

Office of the Executive Director

Services for Students

William and Mary Brown Student Services Building
3600 McTavish Street, Room 4100

Telephone: 514-398-3825

Website: www.mcgill.ca/studentservices

McGill University, School of Continuing Studies, 2012-2013 (Published April 27, 2012)
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1.13 The McGill Writing Centre

The McGill Writing Centre (MWC) offers credit courses in academic writing for both native and non-native speakers of English. In addition to its credit
course offerings, the MWC offers workshops, seminars, and tutorials. For further information, please visit the MWC website: www
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http://www.mcgill.ca/mwc
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1.14.2 myMcGill (the University portal)
myMcGill is the central access point where you:

o Read your email.
e  Check myCourses.
e Getdirect links to Minerva to vie
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1.14.7 Safe Computing

Computing Safety iCare Clinic: Attend this free clinic and learn how to prevent viruses, spyware, adware, and other malicious programs from infecting
your computer. Find out how to register for IT Training at www.mcgill.ca/it.

Free software: Download free antivirus software and other campus software from McGill's Software Licensing site at www.mcgill.ca/software. Find out
more about campus software and protecting your computer at www.mcgill.ca/it.

Note: Be sure to uninstall any previous antivirus software from your computer before installing new antivirus software.
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1.16

Resources for Study and Research: University Archives

The McGill University Archives (MUA) acquires, preserves, and makes available to researchers (including students) more than 5,000 metres of records
dating from 1797 to the present. These records document McGill University faculty, research, alumni, and student organizations, and certain Montreal-based
organizations. Archived media include textual records, photographs, audio-tapes, film, video, plans, University publications, and artifacts.

The MUA acquires private records to support University research goals and manages the University's corporate memory and information assets through its
records management program. This program regulates the flow of administrative records and protects vital evidence of University functions and activities
according to Quebec archives and records legislation.

The MUA Reading Room is open Monday to Friday, from 9:00 a.m. to 12:30 p.m. and from 1:45 p.m. to 4:45 p.m.; however, appointments are recommended.
The MUA website features virtual exhibitions, tools to search the MUA holdings, and a large bank of digitized images.

McGill University Archives

McLennan Library Building — 6" Floor, Room 17B
Telephone: 514-398-3772

Fax: 514-398-8456

Email: refdesk.archives@mcgill.ca

Website: www.archives.mcgill.ca

1.17

Resources for Study and Research: Redpath Museum

The Redpath Museum is an academic unit of McGill University. Its mission is to foster understanding and appreciation of the diversity of our biological,
geological, and cultural heritage through scientific research, collections-based study, and education. Its collections have been growing for over a century,
and provide resources for research and for graduate and undergraduate education in biology, geology, anthropology, and other fields. Its largest collections
include fossils from the ancient sea floor of eastern Quebec, the oldest land plants, a vast range of minerals, molluscs from around the world, Egyptian and
classical antiquities, and artifacts from Central Africa. The Museum also houses research laboratories and classrooms.

The Museum welcomes McGill students and staff to visit its permanent exhibit, which presents the history of life through the ages illustrated by material
from Quebec and neighbouring regions, as well as displays that feature the mineral and mollusc collections. The Museum also features an ethnology gallery
devoted to cultures throughout the world, including ancient Egypt, classical Greece and Rome, Asia, and Africa.

859 Sherbrooke Street West

Telephone: 514-398-4086

Email: vedpatdpatisenos@mu@ibthoaill.ca
W www.mcgill.ca/redpath

1.18

Resources for Study and Research: McCord Museum of Canadian History

The McCord Museum houses one of the finest historical collections in North America. It possesses some of Canada's most significant cultural treasures,
including the most comprehensive collection of clothing—comprising over 16,000 garments or accessories—made or worn in Canada; an extensive collection
of First Nations artifacts—the most important of its kind in Quebec with a corpus of over 13,000 objects from across Canada; and the renowned Notman
Photographic Archives, which contain over one million historical photographs and offers a unique pictorial record of Canada from pre-Confederation to the
present. The McCord also houses paintings by renowned artists such as Théophile Hamel, Cornelius Krieghoff, James Pattison Cockburn, and George Heriot.
The Museum's Textual Archives include some 185 linear metres of documents relating to Canadian history. Finally, the McCord's website
(www.mccord-museum.qc.ca) features award-winning virtual exhibitions, innovative learning resources, and a vast, searchable database of information on
the Museum's collections.

Exhibitions at the McCord provide innovative interpretations of the social and cultural history of Montreal, Quebec, and Canada. In addition to guided tours,
school programs, cultural activities, and lectures, the McCord offers a range of services including the Museum Café and boutique.

Researchers are welcome by appointment.h:
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1.19 Resources for Study and Research: Lyman Entomological Museum and Research Laboratory
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1.21.2 Incorporated and Affiliated Colleges

1.21.2.1 Incorporated College

Royal Victoria College

3425 University Street, Montreal, QC H3A 2A8

The Royal Victoria College, a non-teaching college of McGill University, provides residential accommodation for both men and women in a co-education
environment.

1.21.2.2 Affiliated Theological Colleges

Montreal Diocesan Theological College

3473 University Street, Montreal, QC H3A 2A8
Principal: J. M. Simons; B.A.(Bishop's), S.T.B.(Trin. Coll. (Tor.)), Ph.D.(G'town)

Presbyterian College of Montreal

3495 University Street, Montreal, QC H3A 2A8
Principal: J. Vissers; B.A.(Tor.), M.Div.(Knox, Tor.), Th.M.(Princ.), Th.D.(Knox, Tor.)

United Theological College of Montreal

3521 University Street, Montreal, QC H3A 2A9
Principal: P. Joudrey; B.A., M.Div.(Acad.), D.Min.(Andover Newton)

The above three colleges train students for the ministry and grant certificates for ordination but they have remitted their degree-granting powers, except with
respect to the M.Div. and honorary doctorates, to the University.

1.21.3  University Government

McGill University is a corporation created by a Royal Charter granted by the Crown of the United Kingdom, a general supervisory power being retained by
the Crown and exercised through the Governor General as Visitor.

The Governors of the University constitute the Royal Institution for the Advancement of Learning, a corporation existing under the laws of the Province of
Quebec. In them is vested the management of finances, the appointment of professors, and other duties. Twelve of the governors are elected by the Board
from amongst those nominated by its membership committee; three are elected by the Alumni Association; two are elected by Senate from amongst its
members; two elected by the full-time administrative and support staff from amongst its members; two elected by the full-time academic staff; and two
elected by students from amongst the student body. The Board elects the Chancellor of the University and also, from amongst its members, a chair to preside
at its meetings, who may also be the Chancellor. The Chancellor and the Principal are ex officio members.

The Chancellor is presiding officer of Convocation and of joint sessions of the Board of Governors and the Senate.
The Chair of the Board of Governors is President of the Royal Institution for the Advancement of Learning.

The Principal and Vice-Chancellor is the chief executive officer of the University, appointed by the Board of Governors after consultation with a Statutory
Committee to Nominate a Principal. The Principal is, ex officio, Chair of Senate.

The Senate is the highest academic authority of the University and has control over admission, courses of study, discipline, and degrees. The regulations of
Senate are executed by the various faculties and schools, which also carry primary responsibility for the educational work of the University.

1.21.4 Recognition of Degrees

The Royal Institution for the Advancement of Learning (McGill University) is a publicly funded institution and holds a Royal Charter dated 1821 (cTm.366 160107.003



the Association of Commonwealth Universities and the International Association of Universities. Its undergraduate, professional, and graduate degrees,
including doctorates in a full range of disciplines, have been recognized by educational, government, and private organizations worldwide for decades.

All of McGill’s degree programs are approved by the Quebec Ministére de I'Education, du Loisir et du Sport (MELS) and the Conférence des recteurs et
des principaux des universités du Québec (CREPUQ).

1.21.5 Governance: Board of Governors

1.21.5.1 The Visitor

The Visitor

His Excellency The Right Honourable David L. Johnston The Governor General of Canada

1.21.5.2 Board of Governors

Board of Governors
Stuart (Kip) Cobbett; B.A., B.C.L.(McG.) Chair

Heather Munroe-Blum; O.C., 0.Q., B.A., B.S.W.(McM.), M.S.W.(W. Laur.), Principal and Vice-Chancellor
Ph.D.(N. Carolina)

H. Arnold Steinberg; C.M., B.Com.(McG.), M.B.A.(Harv.), LL.D.(McG.)  Chancellor

1.21.5.2.1 Members

Members

Michael T. Boychuk; B.Com.(McG.)

Gerald Butts; B.A., M.A.(McG.)

Roshi Chadha

Morna Flood Consedine; B.A.(C’dia), M.Ed., D.Ed.(McG.)

Peter Coughlin; B.Com.(Car.), M.B.A.(W. Ont.)

Ronald Harry Critchley; B.A.(C'dia-Loyola), M.A.(York)

Lili de Grandpré; B.A.(W. Ont.), M.B.A.(McG.)

Kathy Fazel; B.Com.(McG.)

Daniel J. Gagnier; B.A.(Loyola), M.A.(McG.), Ph.D.(ANU)

Claude Généreux; B.Eng.(McG.), M.A.(Oxf.)

David N. Harpp; A.B.(Middlebury), M.A.(Wesl.), Ph.D.(N. Carolina)
Kenneth Hastings; B.A., Ph.D.(McG.)

David Kalant; B.Sc.(McG.), Ph.D.(C'dia)

Samuel Minzberg; LL.B.(McG.)

Gary Pekeles; B.Sc., M.Sc.(McG.), M.D.,C.M.(Baylor)

Cynthia Price; B.Com.(McG.)

Amir Raz; M.Sc., Ph.D.(Hebrew)

Martine Turcotte; B.C.L./LL.B.(McG.), M.B.A.(London Business School)
Thierry Vandal; B.Eng., M.B.A.(Montr.)

Ann Vroom; B.A.(100 1 321.5500.981 Tm(Chancello1E.86.088 144.2611ssea 0 0 1 76.061 Tm(.u4 M.Bhil.))Tj1 0 Os2eive 1 134.209 477.164 Tm(s)Tj-).u4 M.Bhil.)



UNIVERSITY REGULATIONS AND RESOURCES (SCHOOL OF CONTINUING STUDIES)

Student Representatives

Observers

McGill Association of Continuing Education Students (1)
Macdonald Campus Students’ Society (1)

1.21.6 Governance: Members of Senate

1.21.6.1 Ex-officio

Ex-officio

The Chancellor

The Chair of the Board of Governors

The Principal and Vice-Chancellor

The Provost, Deputy Provost, and the vice-principals
The deans of faculties

The Dean of Continuing Studies

The Dean of Graduate and Postdoctoral Studies

The Dean of Students

The Dean/Director of Libraries

1.21.6.2 Elected Members

Elected Members
63 members elected by the faculties, the University Libraries, the Board of Governors, and administrative and support staff
Medical Residents or Postdoctoral Scholars Group (1)

Student Members (19)

1.21.7 Administration

Administration
H. Arnold Steinberg; C.M., B.Com.(McG.), M.B.A.(Harv.), LL.D.(McG.)  Chancellor

Heather Munroe-Blum; O.C., 0.Q., B.A., B.S.W.(McM.), M.S.W.(W. Laur.), Principal and Vice-Chancellor
Ph.D.(N. Carolina)

Anthony C. Masi; A.B.(Colgate), Ph.D.(Brown) Provost

Morton J. Mendelson; B.Sc.(McG.), Ph.D.(Harv.) Deputy Provost (Student Life & Learning)

Kathleen Massey; B.A.(York), M.A.(R. Roads) University Registrar and Executive Director of Enrolment Services
Jana Luker; B.A.(Guelph), B.Ed., M.Ed.(Tor.) Executive Director of Services for Students

Nathalie M. Cooke; B.A. (Qu.), B.Ed., M.A.(Tor.), M.A. (C'nell), Ph.D.(Tor.) Associate Provost (Academic Staff & Priority Initiatives)

Jan Jorgensen; B.A., M.A.(N. Carolina), Ph.D.(McG.) Associate Provost (Faculty Affairs & Resource Allocation)

Lydia White; B.A., M.A.(Camb.), Ph.D.(McG.) Associate Provost (Policies, Procedures & Equity)

Martin Kreiswirth; B.A.(Hamilton), M.A.(Chic.), Ph.D.(Tor.) Associate Provost (Graduate Education) and Dean (Graduate &
Postdoctoral Studies)

Chandra Madramootoo; B.Sc., M.Sc., Ph.D.(McG.) Associate Vice-Principal (Macdonald Campus) and Dean (Faculty of
Agricultural & Environmental Sciences)

Ghilaine Roquet; B.A.(UQAM), M.Sc.A.(Montr.) Chief Information Officer

Stephen Strople; B.A.(Dal.), M.A.(York) Secretary-General
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Administration

Michael Di Grappa; B.A.(C'dia), M.P.P.A.(Col.), M.A.(Harv. Business

School)

Lynne B. Gervais; B.A.(C’dia)

Jim Nicell; B.A.Sc., M.A.Sc., Ph.D.(Windsor), P.Eng.
Marc Weinstein; B.A., B.C.L., LL.B.(McG.)

David Eidelman; M.D.,C.M.(McG.), FRCPC, FACP
Sam Benaroya; B.Sc., M.D.,C.M.(McG.)

Rose Goldstein; B.Sc., M.D.,C.M.(McG.)
Rima Rozen; B.Sc., Ph.D.(McG.)

Olivier Marcil; B.A.(Sher.), M.A.(Montr.)

1.21.7.1 Deans, Directors of Schools and Libraries
1.21.7.1.1 Deans

Deans

Chandra Madramootoo; B.Sc., M.Sc., Ph.D.(McG.)

Christopher Manfredi; B.A., M.A.(Calg.), M.A., Ph.D.(Claremont)
Judith Potter; B.Sc.(Tor.), M.Ad.Ed.(St. FX), Ed.D.(Tor.)

Paul J. Allison; B.D.S., F.D.S.R.C.S., M.Sc.(Lond.), Ph.D.(McG.)
Héléne Perrault; B.Sc.(C'dia), M.Sc., Ph.D.(Montr.)

Andrew Kirk; B.Sc.(Brist.), Ph.D.(Lond.) (Interim)

Martin Kreiswirth; B.A.(Hamilton), M.A.(Chic.), Ph.D.(Tor.)
Colleen Cook; B.A., M.L.S., M.A., Ph.D.(Texas)

Daniel Jutras; LL.B.(Montr.), LL.M.(Harv.)

Peter Todd; B.Com.(McG.), Ph.D.(Br. Col.)

David Eidelman; M.D.,C.M.(McG.), FRCPC, FACP

Sean Ferguson; B.Mus.(Alta.), M.Mus., D.Mus.(McG.)

Ellen Aitken; A.B.(Harv.), M.Div.(U. of the South), Th.D.(Harv.)
Martin Grant; B.Sc.(PEI), M.Sc., Ph.D.(Tor.)

Jane Everett; M.A.(Car.), Ph.D.(McG.)

1.21.7.1.2 Directors of Schools

Directors of Schools

Annmarie Adams; B.A.(McG.), M.Arch., Ph.D.(Calif., Berk.)
Marc Pell; B.A.(Ott.), M.Sc., Ph.D.(McG.)

Gregory Dudek; B.Sc.(Qu.), M.Sc., Ph.D.(Tor.)

Kristine G. Koski; B.Sc., M.Sc.(Wash.), Ph.D.(Calif.)

Marilyn Scott; B.Sc.(New Br.), Ph.D.(McG.)

France Bouthillier; B.Ed.(UQAM), M.B.S.I.(Montr.), Ph.D.(Tor.)
Héléne Ezer; B.Sc., M.Sc.(McG.), Ph.D.(Montr.)

Annette Majnemer; B.Sc., M.Sc., Ph.D.(McG.)

Wendy Thomson; B.S.W., M.S.W.(McG.), Ph.D.(Brist.)

Vice-Principal (Administration & Finance)

Associate Vice-Principal (Human Resources)

Associate Vice-Principal (University Services)

Vice-Principal (Development & Alumni Relations)
Vice-Principal (Health Affairs) and Dean (Faculty of Medicine)

Associate Vice-Principal (Health Affairs) and Associate Dean
(Inter-Hospital Affairs)

Vice-Principal (Research & International Relations)
Associate Vice-Principal (Research & International Relations)

Vice-Principal (External Relations)

Agricultural & Environmental Sciences
Arts

Continuing Studies

Dentistry

Education

Engineering

Graduate & Postdoctoral Studies
Libraries

Law

Management

Medicine

Music

Religious Studies

Science

Dean of Students

Architecture

Communication Sciences & Disorders
Computer Science

Dietetics & Human Nutrition
Environment

Information Studies

Nursing

Physical & Occupational Therapy
Social Work
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Directors of Schools

Raphael Fischler; B.Eng.(Technische Univ Eindhoven), M.C.P.(MIT), Urban Planning
Ph.D.(Calif.)

1.21.7.2 Student Governance: McGill Association of Continuing Education Students (MACES)

All students registered in courses that appear on the official McGill transcript, and whose records are administered by the Centre (including Faculty of
Education Continuing Education), are members of the McGill Association of Continuing Education Students (MACES). Students taking Continuing Education
courses, but registered in programs administered by other McGill faculties are members of other McGill student associations. Students registered in more
than one program may belong to both MACES and other McGill student associations. (Note: B.Com. students registered through the Centre are members

of MACES.)
MACES was founded in 1985, incorporated in 1989, and a certificate of accreditation was issued in 1990. All McGill Continuing Education students who
pay the MACES fee become MACES members. The MACES building, located at 3437 O/1.21.Tersuit8.55 SA0 0 1 63437 O/
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REGISTRATION & APPLICATION

Registration using Minerva for returning
Continuing Studies Special Students and newly
admitted students for courses and programs.

Deadline for students to register for courses without
a late registration fee.

Late registration period with late registration fee
($25 for Continuing Studies).

Course Change (drop/add) deadline

Deadline to web withdraw (grade of "W") with fee
refund from Continuing Studies credit courses (less
$20).

Deadline to withdraw from courses (grade of "W")
or University withdrawal (grade "W--") with NO
refund.

Last day for students to request fee exemptions and
to submit legal documents for proof of Canadian
citizenship and proof of Quebec residency to the
School of Continuing Studies. Documents received
after this date will be updated for the following
term only.

Fall Term

June 19, 2012

September 4, 2012

September 5-18, 2012

September 18, 2012
September 25, 2012

October 16, 2012

December 1, 2012

Winter Term

October 18, 2012

January 7, 2013

January 8-22, 2013

January 22, 2013
January 29, 2013

February 19, 2013

April 1, 2013

LECTURES

Fall Term

Winter Term

Lectures begin in all credit courses and non-credit
language courses.

Lectures begin in Special Intensive English and
Special Intensive French.

Lectures begin in non-credit Career and
Professional Development courses. (These dates
may change depending on the course. Refer to the
course listing at www.mcgill.ca/conted/prodep for
the most up-to-date information.)

Last day of lectures for courses.

Online course evaluation period:

Evaluations available for completion on Mercury
through Minerva.

September 4, 2012

September 10, 2012

September 12, 2012

December 4, 2012

November 12-December 5, 2012

January 7, 2013

January 14, 2013

January 7, 2013

April 16, 2013

March 18-April 16 2013

IMPORTANT NOTE: The normal Tuesday schedule of course activities is cancelled for December 4, 2012. In its place, all lectures, labs, conferences,
and other course-related activities that are normally held on Monday will be held on Tuesday, December 4, 2012. This change in schedule is to make up
for activities that were cancelled on Monday, October 8, 2012 due to Thanksgiving Day.

EXAMINATIONS

Fall Term

Winter Term

Examination period

December 6-19, 2012

April 17-30, 2013



http://www.mcgill.ca/conted/prodep/

STATUTORY HOLIDAYS

Easter

March 29 and April 1, 2013

2.3
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School of Continuing Studies Administration and Governance

School of Continuing Studies

DEANS
Judith Potter; B.Sc.(Tor.), M.Ad.Ed.(St. FX), Ed.D.(Tor.)

James Archibald; B.A.(McG.), B.Ph.(Montr.), M. és L., Dr. 3e cy.(Lille),

Ph.D.(Montr.)

ADMINISTRATIVE SERVICES

Rosa Greco-Pepe; B.A.(C'dia), Dip. Ed.(McG.)
Kathy-Ann Sendecki; B.Com.(C’dia), CHRP

Deborah Mercier; B.A.(McG.)

Elana Trager; B.Com.(McG.)

Pierre Larouche; B.B.A.(UQAC), M.Sc.(HEC Montreal)
Antoinette Greco; Cert. Mgmt.(McG.)

Andrée LaHaise

Kevork Abadjian

Dean

Associate Dean (Academic)

Manager, Finance and Operations

Human Resources Adviser

Associate Director, Development and Alumni Relations
Senior Marketing/Communications Adviser

Business Services Consultant

Assistant to the Associate Dean (Academic)
Administrative Assistant and Building Director

Microcomputer Systems Coordinator










SCHOOL OF CONTINUING STUDIES

Lecturers
CALLAWAY-SMITH, Yvonne
CALLENDER, Shauna
CAMPBELL, Liz
CAMPO, Angela
CARBONNEAU, Monica D.
CARON, Jason
CARTLIDGE, Roy
CASTONGUAY, Jean-Louis
CECERE, Ralph
CHAMBERLAIN, Michael
CHAMPENOIS, Christian
CHASSE, Andrew
CHICOINE, Pierre
CHOUHA, Paul-Robert
CHURCHILL, Andrew
CIPRIANO, Mary Ann
COHEN, Michéle
COHEN, Thierry
CONROQY, Cheryl
CONSTANTOPOULOQS, Jim
COOPER, Chris
COOPER, Richard
CORLETT, John
COSSIOS, Susana
COURTOIS, Richard
COUTU, Pierre

COX, Robert

CRECK, Chantal

CROSS, Christopher
CUSSON, Alain

DAOU, Khattar
DAOUD-BRIKCI, Houria
DAVIES, Brian

DE ANGELIS, Vincent
DECHIEF, Diane

DE FONTENAY, Hervé
DEGRACE, Lynn

DE POW, Elaine

DE STEFANO, Corrado
DEL BURGO, Carlos
DELANEY, Deanne
DELORME, Bruno

Public Relations
Human Resources
Human Resources
Translation/Spanish
Public Speaking
Law
Translation/English
Human Resources
Accounting

English

Project Management
Project Management
Logistics Management
Mathematics
Communication
Marketing
Translation
Accounting

English

Information Technology
Leadership
Communication
Taxation

Spanish

Human Resources
Logistics Management
Law

French

Risk Management
Marketing
Information Technology
Translation
Accounting
Taxation
Communication
French

Accounting

Public Relations
Law

Translation

English

Marketing
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Lecturers
DEPOW, Elaine

ESLAURIERS, Roch
NVANTARI, Sujaya
AKOPOULOS, Roussos

MO, Giovanni

Marketing
French
English
Mining
Marketing
Health & Social Services
Leadership
Translation
English
Marketing
Accounting
Applied Social and Organizational Psychology
French
Translation
Public Relations
Risk Management
French

Information Technology
International Business and Management

English
Communication

French
Project Management

nslation/Spanish



SCHOOL OF CONTINUING STUDIES

Lecturers

GAUTHIER, Sylvain
GAVRILA-ALEXANDRESCU, Dana
GAVRIN, Victor
GIACCARI, Domenic
GIBBS, Howard

GILPIN, Andrea
GIORDANO, Maria Graciela
GIRERD, Noemie
GIROUX, Chantal
GLIDDEN, Gregory
GNIWISCH, Pinny
GODAWA, Christopher
GOLANOWSKI, Sophia
GOLDSMAN, Larry
GOLOVINA, Galina
GOVENDER, Sumanthra
GRADEK, John
GRAHAM, Jim

GREEN, Joy
GREENAWAY, Frangoise
GREENFIELD, Kathleen
GROULX, Devaki
GROULX, Jean-Francois
GUAY, Héléne

GUERIN, Richard
GUIDEZ, Emmanuelle
GUILHAUMON, Huguette
GUZEYEVA, Kateryna
HAMBLETON, Sonia
HAMMAMI, Larbi
HANNON, Una

HARPP, David
HAUTECOEUR, Nathaniel
HENDERSON, Kate
HENDREN, Carol
HIDALGO, Federico
HIRST, Elizabeth
HOJJAT, Katayoun
HOLLINGWORTH, Mark
HORNER, Kathy
HOROWITZ, David
HUNG, Loretta

Project Management
French

Mathematics
Accounting

Public Relations
Public Relations
Spanish/Translation
French

French

English

Information Technology
English

Marketing
Accounting
Mathematics
English

Supply Chain Management
Mathematics
English

French
Communication
English

French

Health & Social Services
Industrial Relations
French

Public Relations
Translation

English

Finance

English

Chemistry

English

Public Relations
English

English

Public Relations
French

Management Policy
English

International Business

Finance
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Lecturers

HUNTER, James
HUTCHISON, Ann
IANNOTTI, Nicolino
INGLIS, Lorraine
JASSIM, Raad

JETTE, Karine
JUSKOW, Rick
KAHYAOGLU, Yasmin
KAMEL, Michael
KARTCHAVA, Eva
KASSABIAN, Hagop
KAUFER, Danny
KAUFMAN, Steven
KENNEDY, Joanne
KENNEY, Patrick
KERKLAAN, Leo
KERY, Marion

KHO, David

KICZKA, Tomasz
KOKORIAN, Christian
KONIDARIS, Ephie
KUMOR-WYSOCKA, Marguerite
KUTTER, Elisabeth
KYRTATAS, Louise
LABBE, Marie-Claude
LABELLE, Robert
LAFLEUR, Tchad
LAING, Stephen
LALIBERTE, Michele
LANGER, Corinna
LANGEVIN, Michael
LANGSTON, Catherine
LAPERRIERE, Maureen
LAPOINTE, Daniel
LAPOINTE, Deirdre
LA ROCCA, Gerry
LAU, Hang

LAVER, Sue
LEBRUN, Susan

LEE, (Yong He) Michelle
LEFEBVRE, Michel
LENK, Helle-Mai

Leadership

English

Accounting

English

Finance

Spanish

English

Logistics Management
Project Management
English

English

Law

Information Technology
Public Relations
Supply Chain (Logistics)
Information Technology
English

English

French

Accounting

English

French

Applied Social and Organizational Psychology
English

French

English

Human Resources
Marketing

Translation

English

English

English

Translation

Public Relations
Accounting

Accounting

Information Technology
Communication
English

English

Public Relations

English
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SCHOOL OF CONTINUING STUDIES

Lecturers

LETOVSKY, Steven
LIMA, Adriana Monteiro
LINCK, Marie-Eve
LISSOUBA, Daniele
LORIA-MELO, Alicia
LUKCA, John

LUSSIER, Isabelle
LYNCH, Shaun
MACDONALD, Stephen
MACGREGOR, Jane
MACKENZIE, Ken
MAGAGNIN, Ben
MAINVILLE, Luc
MALHAME, Raymond
MANNO, Anna
MANSON, Bruce
MARKOWITZ, Larry
MARZO, Angela
MATZIORINIS, Kenneth
MAYBURY, Wayne
MCCULLY, Philip
MCGRAW, Janice
MCKNIGHT, Don
MENDONCA, Manuel
MENON, Nirmala
MERCURI-ALBISI, Julia
MILLAR, James
MILLER-SANCHEZ, Sandra
MIRSHAK, Paul
MIRZA, Momin
MITCHELL, Jonathan
MOGHADDAM, Mahmoud
MOGHADDAM, Mahmood
MONK, Beverley
MONTY, Pascale-Isabelle
MOSCOVITZ, David
MULCAIR, Sean
MYLES, Robert
NACIRI, Ahmed

NAGY, Jessica
NAVARRA, Alessandro
NAYER, David

Marketing

English

French

French

Translation
Management Policy
Clinical Research
Public Relations
English

Public Relations
Mathematics
English

Finance

Translation

English

English

Law

Human Resources
Economics

General Management
Entrepreneurship
Risk Management
Logistics Management
Applied Social and Organizational Psychology
Communication
English

English
Translation/French
Marketing
Information Technology
English
Communication
English

English

Accounting
Marketing
Insurance
Communication
Finance
Accounting
Mathematics

Accounting
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Lecturers

NEPVEU, Denise

NG WAN, Melissa
NIEDERMANN, Timothy
NIZAMI, Tariq

NOBEL, Ralph
NUNES, Maria
OLIVEIRA, Dulce
OLIVERIO, Joseph
OULLETTE, Pierre
PADILLA, Luis
PANUNTO, Anna-Maria
PARENT, Kevin
PEDERSEN, Susie
PEREZ, Laura

PEREZ, Miran

PHILIE, Jocelyne

English

Risk Management
Communication
Information Technology
Marketing
Mathematics

Project Management
Accounting

Human Resources
Human Resources
English

Accounting

English

Spanish

English

French

English






ABOUT THE SCHOOL

Lecturers

THORPE, Graham
TINSLEY, Maureen
TOKAI, Patricia
TONEYV, Radostin
TRIASSI, Jack

TROY, Philip
TUMURCUOGLU, Herman
TURLEY, John
TURNER, Leanna
TURPIE, David
VALENTINE, Egan
VALINO, Morag

VAN DER MEER, Carolyne
VYBIHAL, Joseph
WALL, Sharron
WALSH, Brendan
WARNER, Michelle
WEBER, Monica
WELSCHEID, Samantha
WESTGATE, Chantal
WHITTAKER, Gary
WIELGOPOLSKI, Nadine
WILSON, Jim

WISE, Sydney
WOLFSON, Sarah
WONG, Gordon
WONG, Stephen
ZAMORANO, Daniel
ZBILY, Albert
ZOWALL, Hanna Sofia

Information Technology
English

English

French

Taxation

Supply Chain Management
Information Technology
Insurance

English

English

Translation

French

Public Relations
Information Technology
Communication

Public Relations
English

English

Accounting

Human Resources
Entrepreneurship
French

Accounting

English

English

English

Finance

Translation
International Business

Health & Social Services

25

Contact Us

Contact Us
Web

By mail

By telephone
By fax

By email

In person

www.mcgill.ca/conted

688 Sherbrooke Street West, Montreal, QC H3A 3R1, Canada
514-398-6200

514-398-4448

info.conted@mcgill.ca

688 Sherbrooke Street West (corner of University Street), 11th floor
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Business and Professional Programs
section 4.1.2.1.12: Certificate in Systems Analysis and Design
section 4.1.2.2.1: Certificate in Aboriginal Social Work Practice

section 4.1.2.2.2: Certificate in Northern Social Work Practice

3.2.1.3 Education Programs

For more information, see Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study > Education
> section 4.3.3: About Education Programs.

Education Programs

section 4.3.3.5: Diploma in Human Relations and Family Life Education

section 4.3.3.7: Certificate in Inclusive Education

section 4.3.3.8.1: Certificate in Education for First Nations and Inuit (60 credits)

section 4.3.3.8.3: Certificate in Aboriginal Literacy Education (30 credits)

section 4.3.3.8.4: Certificate in Middle School Education in Aboriginal Communities (30 credits)

section 4.3.3.8.5: Certificate in First Nations and Inuit Educational Leadership (30 credits)

section 4.3.3.8.6: Bachelor of Education for Certified Teachers — Elementary Education — Native and Northern (90 credits)
section 4.3.3.8.7: Certificate in Aboriginal Education for Certified Teachers (30 credits)

section 4.3.3.8.8: Certificate in First Nations and Inuit Student Personnel Services (30 credits)

3.2.1.4 Language and Intercultural Communication

For more information, see Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study > Languages
> section 4.5.4: The Language and Intercultural Communication Unit — English Language Programs and section 4.5.5: Language and Intercultural
Communication — French Language Programs.

Language and Intercultural Communication

section 4.5.4.2: Certificate of Proficiency — English for Professional Communication Overview

section 4.5.5.2: Certificate of Proficiency — French for Professional Communication Overview

section 4.5.4.3: Intensive English Program: Certificate of Proficiency in English — Language and Culture Overview

section 4.5.5.3: Intensive French Program: Certificate of Proficiency in French — Language and Culture Overview

3.2.1.50 1TrZndIa®3a36Tcation



Spanish
Spanish non-credit courses (an application for admission is not necessary) section 4.8.4.3: Spanish Language Programs and Courses

section 4.8.4.3.3: Certificate of Proficiency in Spanish

3.2.2 Graduate Programs

3.2.2.1 Business and Professional Programs and Courses
For more information, see Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study > Career



Diploma Programs
section 4.1.3.1.12: Graduate Diploma in Taxation

3.2.2.2 Education
For more information, see Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study > Education

> section 4.3.3: About Education Programs.

Education
Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study > Educati Tm(Pr)Tj1 0 0j0 Tw/F1 8.1dies
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3.8.2 Exemption by Examination (for Career and Professional Development Students)

The Exemption by Examination test is intended for students who do not have the requisite academic background or formal training required, but who believe
that they have the requisite level of knowledge needed.

Applicants will be permitted to take an Exemption by Examination test for:
e corequisite courses to the program;
or

e prerequisite courses that are not part of their program.

Students who successfully pass the Exemption by Examination test(s) will not have to take the course(s) for which the test(s) was taken.

Those who fail the Exemption by Examination test(s) will not be permitted to repeat the test(s); instead, they must enrol in the course(s) for which the
particular test was taken.

Students may obtain an application form from Career and Professional Development


http://www.mcgill.ca/conted/studentres/forms

3.9.2.1 Temporary Resident Visa (Only for Intensive English or Intensive French Language Programs)

If you are certain that you will study for less than six consecutive months, you need only apply for a Temporary Resident Visa from Immigration Canada.
Please note that a person arriving on a Temporary Resident Visa cannot study for more than six consecutive months. Temporary Resident Visas cannot be
changed to a Study Permit from within Canada.

3.9.2.2 Study Permit

Persons planning to study for more than six consecutive months are required to obtain a Certificat d'Acceptation du Québec (CAQ) from Immigration Québec
and a Study Permit from Immigration Canada. The first application for these documents must be made before arriving in Canada. For more information,
consult the Immigration Canada website at www.cic.gc.ca.

Students must start by applying for the Certificat d'Acceptation du Québec (CAQ) at the Immigration Québec office designated to serve the geographic area
where the student resides. The application form, as well as a guide on how to apply, is available on their website at www.immigration-quebec.gouv.qc.ca.
Allow at least five weeks to complete the application process for a CAQ. Immigration Québec officials will notify the Canadian Visa Service in the embassy
or consulate closest to the student when the CAQ has been approved or it may be mailed directly to the student. The student must then visit the Canadian
Visa Service and apply for a Study Permit and a Temporary Resident Visa if required.

Note the Expiry Date on your Study Permit. In some cases, it may expire before you register for your second year at McGill. It is extremely important that
you do not let your Study Permit expire. You should contact Quebec and Canadian immigration authorities six to seven weeks prior to the expiry
date on your document.

For further information, students may contact the Canadian Embassy/Consulate in their country of residence. McGill cannot determine the length of time
that it may take to complete immigration procedures. We can only advise you to begin this process as soon as possible, and to be patient.

3.9.2.3 Immigration Contacts

Citizenship & Immigration Canada
www.cic.gc.ca

Case Processing Centre

Vegreville, Alberta T9C 1X6
CANADA

Telephone: 1-888-242-2100

Ministére de I'Immigration et des Communautés culturelles (Immigration Québec)
www.immigration-quebec.gouv.qc.ca/en/index.html
285 Notre-Cnbec)
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If you are interested in taking courses without necessarily committing yourself to completing a degree, diploma, or certificate, you may do so by registering
as a “Special Student.” You must nevertheless have the prerequisite qualifications required for the course and meet the admission criteria.

4 Note: The number of courses a Special Student may take is limited. Students are encouraged to apply to a program before completing four (4)
courses. The School of Continuing Studies has no obligation to recognize credits earned by Special Students toward completion of a certificate
program.

For details on how to register in courses, please consult the website: www.mcgill.ca/conted/applyregister.

3.10.1 Documents Required to Register for Undergraduate Courses

For more information, see Programs, Courses and University Regulations > University Regulations and Resources > Continuing Studies > Registration for
Continuing Studies Students > section 1.3.3: Other Ways to Register.

3.11 Special Student Status: Graduate-Level Courses

This applies to all programs.

Students must hold a university degree from a recognized university that is equivalent to an undergraduate degree as approved by Graduate and Postdoctoral
Studies to be admitted to a graduate-level course.

& Note: The number of courses a Special Student may take is limited. Students are encouraged to apply to a Diploma program before completing four
(4) courses and to a Graduate Certificate program before completing two (2) courses. The School of Continuing Studies has no obligation to recognize
credits earned by Special Students toward completion of a Diploma or Graduate Certificate program.

< Note: Other academic regulations may apply to Special Students, depending on the courses in which you register.

For further information please refer to the relevant academic area’s section of this publication or to the website: www.mcgill.ca/conted/applyregister. Special
students who wish to register for graduate-level courses must see an adviser prior to registration.

3.11.1 Documents Required to Register for Graduate-Level Courses

For more information, see Programs, Courses and University Regulations > University Re. 21udi72n foral 0 0 1 5207005 Tm21udi72n forj1 0 0 1 2123.576. 21udi72n f
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in damage insurance or a certificate in claims adjustment, you must take the 